MYHUIIMIIAJIBHOE OBPA30BAHUE 'ABAHb
CAHKT-IIETEPBYPT A

MECTHASI AJIMAHUCTPATIAS

IHOCTAHOBJIEHUE

30.06.2014 ' Ne 45-TIA

00 yTBep:kIeHIH AIMHHUCTPATHBHOIO
perjamenTa MecTHOH aIMIHHCTPAIHH
MYHHIHIAJIbHOT0 00pa3oBaHHSA
MYHHUHNAJIbHBIH oKpyT I'aBaHb 10
NPeJ0CTABICHHUI0O MyHUIIMIATbHOH YCIYyTH IO
BbIJaYye apXHBHBIX CIIPABOK, BHINMUCOK, KOMHIA
ApPXHUBHBIX JOKYMEHTOB OPTaHOB MECTHOI'0
caMoOyNpaBJIeHHS MyHUIIUIAJILHOI0
o0pa3zoBaHNg MyYHHUIUNAJIBHBII okpyr I'aBanb

B cootsercreun ¢ Pemennem MC MO I'aBans ot 19.06.2014 Ne 15 «OG6 yrBepxaenun Ilepedns
MYHHUIUIIAIBHBIX YCIIyT, NpefocraBigeMbx MectHodl Anmunuctpanueir MO ['aBadb, mpenocTaBieHue
KOTOPBIX ~ JOJDKHO  OCYLIECTBIATHCA B~ MHOTOQYHKIMOHANBHBIX  [EHTPaX  IMPENOCTaBIEHUSL
TOCYapCTBEHHBIX M MyHHIMIAIbHEIX ycuyr B Camkr-IletepOypre», MectHas ammunuctpaiwps MO
I'aBanp

IHHOCTAHOBJISIET:

1. VrBepauTe AIMHHHMCTPaTHBHBIA periaMeHT MeCTHON aIMUHUCTPAlHH —MYyHMIMIAIBHOTO
00pazoBaHKs MYHHIWIANBHBIA OKPYr ['aBaHP IO MPEIOCTaBIEHHWI0 MYHHIMNAILHON YCIYTH IIO
BBIAYEe APXMBHBIX CIPaBOK, BBIIHCOK, KOIMW apXWBHBIX JOKYMEHTOB OpPraHOB MECTHOIO
CaMOYIPAaBICHUS. MYHHIUIAILHOTO 00pa30BaHUS MYHHIMNAIBHEIM OKpPyr I'aBaHb COTJIACHO
IIPHIIOXKEHHIO.

2. Konrpons 3a semonnenueM Iloctanopnenns Bo3noxuth Ha [maBy MecTtHoit anvummcTparmma MO

I'aBans.

IlocTaHOBIIEHHE BCTYNAET B CHITY C MOMEHTa O(HIIHAIBHOTO OIyOIMKOBaHUS (06HAPOJOBAHIS).

(S

I'maBa MecTHO# aqMUHHCTpauU N .H. Bazan




[Ipunoxenne

K IlocTanoBneHuio

MA MO I'aBanb

ot 30.06.2014 Neo 45-TTA

AJIMUHUCTPATUBHBIA PETJIAMEHT
MECTHOM AJIMUHUCTPALIUU MYHUILIUITIAJIBHOT'O OGPA3OBAHUA
MYHUIIUIIAJIBHBIA OKPYT TABAHB 11O MPEJOCTABJIEHUIO
MYHUILIUITAJIBHOM YCJIYT'H MO BBIJAYE APXUBHBIX CIIPABOK, BBIIIUCOK,
KOIIUIA APXUBHBIX JOKYMEHTOB OPTAHOB MECTHOI'O
CAMOYIIPABJIEHUA MYHULUITAJIBHOI'O OBPA30OBAHUSA
MYHUIIUIIAJIBHBIA OKPYT TABAHb

I. O6mue moroKeHNSA

1.1. IlpeqmeToM peryiaupoBaHUs HACTOSIIET0 AJAMHUHHCTPATUBHOIO perjaMeHTa sIBISIOTCS
OTHOIICHMSI, BOSHUKAIOLIUE MEXIY 3asIBUTENIAMU U MeCcTHOM aJIMUHUCTpaIel MyHULIUIIaIbHOTO
oOpa3oBanusi ['aBanb (manee — MecTHass anMuUHUCTpalus) B cdepe MpenocTaBICHUS
MYHUIMIAIBHON YCIyTd M0 BbIJaYye AapXUBHBIX CIIPaBOK, BBIMHCOK, KOMHUHA apXHUBHBIX
JOKYMEHTOB  OpraHOB  MECTHOTO  CAMOYIPAaBJIEHHWS  MYHUUUIAILHOTO  OOpa30BaHUs
MYyHUIMNAIbHBIN OKpyT ['aBaHb (#anee — MyHUIUNANbHAS YCIyTa).

brnok-cxema mpenocTaBieHHs] MYHUIMNAIbHOMW YCIYTd TMpUBEJAEHA B MNPHIOKEHUU
Ne 1 k HacTosieMy AJAMUHHCTPATUBHOMY PETJIAMEHTY.

1.2. 3agaBuTENAMU ABIISIIOTCS:

busznueckue WIM IOPUIWYECKHE JUIA, MO0 HX YHOJHOMOYEHHBIE MPEICTaBUTEINH,
oOpatuBmvecss B  MecTHYI0  aAMHHHCTPALMIO WJIM  MHOTO(YHKIIMOHAJIBHBIA  LEHTP
MPEeIOCTaBICHHUS] TOCY/IapCTBEHHBIX W MYHUIMNAIbHBIX YCIYr € 3alpOCOM O MPEAOCTaBICHUU
MYHHIUTIAIBHOM YCITyTH.

OT nMeHH 3asiBUTENICH BIIpaBe BHICTYNATh UX MPEICTAaBUTEIN MIPHU IPEIbABICHUU MAaCIopTa
rpaxaanuHa Poccuiickoit denepanuu uiam Ipyrux AOKYMEHTOB, YJOCTOBEPSIOLIUX JUYHOCTh
Ha Tepputropun Poccuiickoit denepannu B COOTBETCTBUM C ICUCTBYIOLIUM 3aKOHOATEIBCTBOM,
¥ JIOKyMEHTA, [OATBEPI/IAIONIEr0 MOMHOMOYHS MPECTABHTEIS 3asBUTENS .

1.3. TpeboBanust kK NOPAAKY HHPOPMUPOBAHUS O MPEIOCTABICHUN MYHULUIIATBHOW YCIyTH

1.3.1. B npenocraBieHMY MyHUIIUIIAIBHON YCIYTH YY4aCTBYIOT:

1.3.1.1. MecTHas agMUHUCTpaLUsl.

Anpec: 199406, Cankt-IletepOypr, yiu. llleBuenxko, 1.29.

I'padux pabotel: moneaenbHuk — yerBepr ¢ 9.30 mo 18.00, matauna ¢ 9.30 mo 17.00;
nepepbiB ¢ 13.00 no 13.30, BeIXxoaHbIE THU — Cy0O0OTa, BOCKPECEHbE.

1 TakuMu JOKyMEHTaMU SIBISIOTCA:

JOKYMEHTBI, HOATBEPKAAIOIINE TOJTHOMOYHMS 3aKOHHOTO HMPEACTaBUTENs (CBUAETEIHCTBO O POKACHHUHM, IIOCTAHOBIEHHE 00 Oreke
H Ip.);

JOBEPEHHOCTH B MIPOCTOI MUCBMEHHOH (hopMe, TOATBEPKAAIOIIAs TOJTHOMOYHS IIPEACTABUTENS 3asIBUTEIIS;

JIOBEPEHHOCTh, 3aBEPEHHAs HOTAPHANIBHO, B CIy4Yae €ClIu:

(benepanbHBIM 3aKOHOM MPETYyCMOTPEHO HOTApHAbHOE YIOCTOBEPEHHE JOBEPEHHOCTH TNPEACTABUTENS 3asBUTENS KaK YCIOBHE
OCYILECTBJICHHUS TOCYJapCTBEHHOH (MyHHINIIATBHOM) QYHKINH, IPEIOCTaBICHUS TOCY IapCTBEHHON (MYHHUIIMIIAIIBHON) yCIyTH;

OCYIIECTBICHUE TOCYAapCTBEHHONW (MyHHIMIAIbHOI) (yHKIMH, IperocTaBleHHE TOCYJapCTBEHHOH (MyHHIMNANIBbHOW) yCIyTu
3aKJII0YAeTCs B COBEPILCHUH eHCTBUSA, TpeOYIOIEero HoTapHaabHO GOopMBI.
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CrnpaBounsble Tenedonsl: 355-54-19, 355-87-30.

Anpec caiiTa U 3JIeKTPOHHON MOUYTHI: Www.mogavan.net, e-mail: mogavan@mail.ru.

1.3.1.2. Cankrt-IlerepOyprckoe roCyIapCTBEHHOE Ka3eHHOE YUpEXKIACHUE
«MHOro(pyHKIIMOHAIBHBIA LIEHTP MPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT
(manee — MOI).

Anpec: 191124, Cankr-IlerepOypr, ya. Kpacuoro Tekcrunbimuka, 1. 10-12, nurepa O.

I'paduk pabotel: moHeaenbHUK — yeTBepr ¢ 9.00 mo 18.00, marauma ¢ 9.00 mo 17.00;
nepepbiB ¢ 13.00 1o 13.48, BeixoaHbIE THU — Cy0O0Ta, BOCKPECEHbE.

['pacdux pabotsl cTpykTypHbIX noapazaeneHuit M®I] exxeanesno ¢ 9.00 no 21.00.

Mecrta HaxoxnaeHus, rpaduk paboTbl u crpaBouHble TenedoHsl MOL] mpencraBieHb!
B NpujIokeHUH Ne 2 K HacToAmeMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

Hentp Tenedonnoro obcnyxuBanus MOLL — 573-90-00.

AJlpec caiiTa u JIEKTPOHHOU MOYTHL: WwWw.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. Ilepen mpenocTaBICHHUEM MYHULMIAIBHOW YCIyTd 3asBUTENSIM HeE Tpebdyercs
JOTIOTHUTENbHBIX 00OpaIleH!i B MHbIE OPraHbl U OPraHU3aIUH.

1.3.3. Undopmanuio o0 opraHax (opraHusanusix), yKa3aHHbIX B MyHKTe 1.3 HacTosIero
AJMUHUCTPATUBHOIO PETJIaMEHTa, 3aBUTEIN MOTYT MOJIYYUTh CIEAYIOIHUMHU CIIOCOOaMU:

HalpaBJICHHE 3alpOCOB B MHUCHBMEHHOM BHJE IO ajJpecaM OpraHoB (opraHuzanui),
yKa3aHHBIX B MyHKTe 1.3 Hacrosimero AJMUHUCTPATUBHOIO PErJIAMEHTA, B AJIEKTPOHHOM BHU[E
M0 YKa3aHHBIM aJipecaM 3JEKTPOHHOMN MOYThl OPraHOB (OpraHu3aluii);

M0 CHOPaBOYHBIM TenepoHaM paOOTHUKOB OpraHoB (opraHu3anuil), yKa3aHHBIX
B IyHKTE 1.3 HacTosmero AIMUHUCTPAaTUBHOTO PETJIAMEHTA;

Ha [loprame «l'ocymapctBennsie ycayru B Cankt-IletepOypre» (www.gu.spb.ru)
B HMH(OpPMAIMOHHO-TEIEKOMMYHUKAaIMOHHON  cetn  «WuTepHer» (mamee — Iloprtan),
Ha o¢uUUUaIbHBIX calTax oOpraHoB (OpraHM3ainuii), yka3zaHHbIX B MyHKTe 1.3 Hacrosuiero
AJIMAHHMCTPAaTUBHOTO PETJIAMEHTA;

IpyU JUYHOM OOpallleHHMH Ha TpueM K pabOTHUKaM OpraHoB (OpraHu3aiiuii)
B COOTBETCTBMM ¢ TpadukoM pabOThl, YyKazaHHbBIM B nyHKTe 1.3  Hacrosmero
AJIMAHHMCTPAaTUBHOTO PETJIAMEHTA;

B llentpe tenedonnoro oocmyxkuanus M®PI] (573-90-00);

npu oOpameHun K uHpomaram (MHQOKHOCKaM, HWH(MONYHKTaM), pa3MElICHHbIM
B nomenieHusix M®LI, ykazanubix B nmpuiokeHud Ne 2 K HacTosieMmy AJIMUHUCTPATUBHOMY
pernamenTty; Ha ynuuax Cankr-IlerepOypra u B BectuOromnsix cranuuii Cankr-IletepOyprekoro
rOCyAapCTBEHHOT0  yHMTapHoro mnpennpustus «Cankr-IleTepOyprckuidi  MeTpONOIUTEH»
1o ajipecam, ykazaHHbIM Ha [Toprasne.

Ha crenpmax, pa3MemieHHbIX B moMmenieHusx MectHol agMuHuUcTpauun u  MOIL],
pasMenaeTcs cieayromnas HtHPopManus:

HaMMEHOBaHUE MYHHUIIMIIAJILHOMN YCIyTH;

NepeueHb OpraHOB (OpraHu3alMii), YYacTBYIOUIMX B IMPEAOCTaBICHUH MYHHULHUIAIbLHOU
YCIIyTH;

rpaduk (pexxum) paboThl, Tene(OHbI, aapeca IEKTPOHHOMN MOYTHI OpraHOB (OpraHu3anuil),
OCYUIIECTBIISIIOIIMX MpPHEM M KOHCYJbTAlMM 3asBUTEIEH MO BOIpoOcaM MpeaoCTaBICHUS
MYHHUIUIAIBHON YCIyTH;

ajpeca OpraHoB (opraHu3auuii), y4acTBYIOIIMX B NPEIOCTABICHUM MYHUIUNAIbHON
YCIIyTH;

KOHTakTHas uHpopMmanus 006 opranax (OpraHu3alMsaX), Y4aCTBYIOIIMX B MPEAOCTABICHUN
MYHUIUIAIBHON YCITyTH;

MOPSAJIOK PEIOCTaBICHHS] MyHULUIIAIbHOU YCIIyTH;




MOCJIEIOBATENIbHOCTh TOCEIIEHUsI 3asBUTEJEM OpraHoB (OpraHU3alluii), Y4acTBYIOLIUX
B IIPEJIOCTaBJICHUN MYHULIUTIAJIBHOW YCIIYTH;

[epeYEeHb KAaTETOpUi IpaXkJaH, UMEIOIIMX [TPAaBO HA MOJIyYEHNE MYHULUITAIBHON YCIIYTH;

MepeyeHb JOKYMEHTOB, HEOOXOAUMBIX JJsi TOJY4YeHUs MYHHUIMIAIBbHON YCIyTH,
B TOM 4HCJIe Mody4yaeMbIX MecTHOW aMUHUCTpaluen 0e3 yuacTus 3asiBUTENS;

oOpasell 3aI0JIHEHHOTO 3asIBJICHUS.

II. Cranpapr npeaocraBjieHUss MYHULUNIAJTBHON YCIYyTH

2.1. HaumeHoBaHVE MyHULIMIIAIIBHOW YCIIYTH: BbIIa4ya apXUBHBIX CIPABOK, BBIITUCOK, KOTIHI
apXUBHBIX JOKYMEHTOB OPraHOB MECTHOIO CAMOYIPABJICHHUS MYHHIMMIAIBHOTO OOpa30BaHUs
MYyHHUIMIAIbHBIN OKpyT ['aBaHb.

Kparkoe HauMeHOBaHNE MYHHMIIMIIATBHOM YCIYTH: BbI1a4ya apXUBHBIX CIIPABOK.

2.2. MyHununaapHas yciyra npeaocTaBisieTcss MecTHOM aIMUHUCTPALIUEH.

[IpenocraBieHne MyHUIMIAIBHOM YCIYTM OCYIIECTBIAECTCS MECTHOW aJIMUHHUCTpALUEN
BO B3auMoaencTBun ¢ M®II.

JIOMKHOCTHBIM  JTUIIaM MeCcTHOM aJMUHUCTpallUM 3allpelleH0 TpeOOoBaTh OT 3asgBUTENS
OCYIIIECTBIICHUS] JCHCTBUNA, B TOM UYHCJIE COTJIACOBAaHHM, HEOOXOAMMBIX IS TOJYYEHUS
MYHHUIMIAIBHON YCIyTH W CBA3aHHBIX C OOpallleHHEeM B TOCYAapCTBEHHBIE OPraHbl, OPTraHbI
MECTHOI'O CaMOYIPaBJIECHUsS, OpraHU3AlH, 3a HCKIOYEHHUEM ITOJyYEHHUs YCIYT, BKIIOUYEHHBIX
B MIEPEUEHb YCIIYT, KOTOPHIE SIBISIFOTCS HEOOXOJUMBIMHU U 00SI3aTENbHBIMU AJI MPEAOCTABICHUS
MYHHUIUTAIbHBIX YCIIYT.

2.3. Pe3ynbraToM NpeaoCcTaBiIeHNs MyHULIIMIAIBHON YCIYTH SIBIISETCS:

BblJaua 3asgBUTENI0 apXMBHOW CHpaBKHU, AapXWBHOM BBIMHMCKH, APXUBHOM KOIMHUHU
Ha OyMa)KHOM HOCHUTEIE;

OTKa3 B  MPENOCTaBICHUM  MYHHLIMNAIBHOM  YyCIyrM B BHAE  IUCbMa
0 HEBO3MOYXHOCTH MCIIOJIHEHUS 3aIpoca C yYKa3aHUEM ITPUYMH.

Pesynbprar mpepocraBieHMs MYHHLIMIAIBHOW YCIYIM BBIJAETCA 3asABUTEN0 MeCTHOM
aamunauctpauueit, MO, HanpasiseTcs yepe3 oTnenaeHus GpeaepaabHON MOYTOBOM CBA3H.

2.4. Cpok# npeloCTaBICHNS] MyHUIIUIIAIbHON YCIyTH

Cpok mpefocTaBieHuss MyHULIMIIAIBHOW yCIIyTH HE JIOJDKEH MpeBbIaTh 23 pabouux THS
C MOMEHTA PETUCTPALINH 3asIBJICHHUS.

2.5. IlepeueHb HOPMATUBHBIX IPABOBBIX AKTOB, PETYIUPYIOIINX OTHOIIECHUS, BOZHUKAOIIIHE
B CBSI3M C NIPEJOCTaBICHUEM MYHULIIMIIAIBHOU YCIYTH:

Koncturynms Poccutickoit denepanuy NpuHATA BCEHAPOIHBIM rojiocoBanneM 12.12.1993;

Oenepanbubiii 3akoH OT 06.10.2003 Ne 131-®3 «OO0 o0mMX NpUHLHUIIAX OpraHU3aLUU
MECTHOr0 camoyrpasiieHus B Poccutickoit denepannm»;

Oenepanbublii 3akoH oT 27.07.2010 Ne 210-®3 «O06 opraHuzanuu NpeaoCcTaBIeHUs
rOCy/IapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT»;

Oenepanbubiii 3akoH 0T 02.05.2006 Ne 59-®@3 «O mopsake pacCMOTpEHHS OOpalleHUui
rpaxaan Poccuiickoit @enepanuny;

®enepanbhbiid 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX TAHHBIX»;

Oenepanbubiii 3akoH 0T 06.04.2011 Ne 63-D3 «O06 371eKTPOHHON MOANUCHY;

Oenepanbablii 3ak0H 0T 22.10.2004 Neo 125-03 «O6 apxuBHOM jene B Poccuiickoii
denepauuny;

3akon Cankt-IletepOypra ot 23.09.2009 Ne 420-79 «OO06 opraHuzald MECTHOTO
camoytmpasienus B Cankt-IlerepOyprey;



3akon  Cankt-lIlerepbypra ot  28.01.2009 Ne23-16 «O6  apxuBHOM  Jeie
B Cankt-IletepOypre»;

npuka3 MuHHCTEpCTBA KyJIbTYpbl U MaccoBbIX KoMMyHUKauuid Poccuiickoit denepanuu ot
18.01.2007 Ne 19 «O06 ytBepxkaenun IIpaBun opraHuzaluy XpaHEHHs, KOMIUIEKTOBAHUS, ydeTa
Y UCTIONB30BaHUs TIOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit @enepanuu u Apyrux apXuBHBIX
JOKYMEHTOB B roCy/apCTBEHHBIX U MYHHUIUIATbHBIX apXuBax, My3esx
u 6ubnuoTrekax, opranuzanusax Poccuiickoil akageMun HayK»;

noctanoBiaenue  IlpaButensctBa  Cankt-lIletepObypra ot 30.12.2009  Ne 1593
«O HEKOTOpBIX Mepax IO MOBBIIMICHHWIO KayecTBa MPEJOCTaBICHUS TOCYJIApPCTBEHHBIX YCIYyT
Ha ©0a3ze MHOroQyHKIMOHAJIBHOIO LEHTpa MPEJOCTaBIECHUS TOCYAAPCTBEHHBIX  YCIYyT
B Cankt-IletepOypre»;

noctanoBienue  I[lpaButensctBa  Cankt-Ilerepbypra ot 07.06.2010  Ne 736
«O co3gaHMM  MEXBEJOMCTBEHHOW aBTOMATU3MPOBAHHON HWH(OPMAIMOHHONM  CHUCTEMBI
npenoctaBienuss B Cankr-IletepOypre rocyaapCTBEHHBIX M MYHHMIMNAIBHBIX — YCIYT
B AJICKTPOHHOM BUJEY;

noctanoBienue [IpaButennctBa Cankt-IletepOypra ot 23.12.2011 Ne 1753 «O TIlopsiake
MEXBEJOMCTBEHHOI'O UH(OPMALIMOHHOTO B3aMMO/JICHCTBUSA npu MPe0CTaBICHUH
TOCYApPCTBEHHBIX W MYHHUIMMNAIbHBIX YCIYTI HUCIOJIHUTEIBbHBIMU OpPraHaMH TOCYAapCTBEHHOMN
Brnactu Cankr-lIletepOypra u opranamu MectHoro camoymnpasieHuss B Caunkt-IletepOypre,
a TaKKe yCIIyT roCyAapCTBEHHBIX YUPEXKIACHUM, 0IBEIOMCTBEHHBIX UCIIOJHUTEIBHBIM OpraHam
rocyaapctBeHHol Biactu Cankt-IlerepOypra, u Apyrux opraHu3aluii, B KOTOPbIX pa3MeIaeTcs
rOCy/IapCTBEHHOE 3aJlaHue (3aKa3)»;

YcTaB MyHUIIMTIAIBHOTO 00pa30BaHusl MyHUIIMNIAIbHBIN OKpyT ['aBaHb;

nocraHoBieHne MectHoit aamuHuctparuu ot 18.05.2011 Ne O03-ITA «O nopsake
pa3paboOTKM ¥ yTBEPXKIEHUS  aJIMUHUCTPATUBHBIX  PEriiaMEHTOB  MpPEeAOCTaBIIECHUS
MYHULHANAIBHBIX yciIyr MecTtHoM anmuHuctpanueid MO ["aBanby.

2.6. UcuepnpiBatomuii  nepeyeHb  JOKYMEHTOB, HEOOXOAMMBIX B  COOTBETCTBUH
C HOPMATHBHBIMU IIPABOBBIMU aKTaMU JJIsl MPEAOCTABIECHUS MYHULIUIAJIBLHON YCIIyTH U YCIYT,
KOTOpbIE SIBJISIOTCA HEOOXOAMMBIMU M 00S3aTE€IbHBIMM JJISl MPEIOCTaBICHUS MYHHUIMIATIbHON
YCIIYTH, MOAJIEKAIINX IPEJICTABICHUIO 3asIBUTEIIEM:

MMCbMEHHOE 3asBiieHHe (1o ¢opMe corjacHo mnpuioxkeHuto Ne 3 Kk Hacrosuiemy
AJMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, Y0CTOBEPSIOLIHil THIHOCT ;

MpHu OOpallleHuHU 3asBUTENS — FOPUAUYECKOTO JUIA — TOKYMEHThI, MOATBEPKIAI0IIIE TIPABO
JeCTBOBaTh OT UMEHU IOPUANYECKOrO JIHIa 0e3 TOBEPEHHOCTH;

pH 3anpoce MHGOpPMaLIUU, coJlepKalllel epcoHaNbHbIE JaHHBIE TPETHUX JIMIl — COTJIACHE
Ha 00pa0OTKy MEePCOHANBHBIX JAHHBIX TPETHUX JIHII.

? B kauectBe JIOKYMEHTa, YJOCTOBEPSIOIIET0 JTMYHOCTb, IIPEIbIBIIIOTCA:
nacnopt rpaxkaanuHa Poccuiickoit @enepanuu;
BPEMEHHOE yJIOCTOBEPECHHUE JIMYHOCTU rpaxaannHa Poccuiickoit ®Penepanuu, BblAaBaeMoe Ha mepuoa oGOpMICHHS Tacropra,
MIPEeIyCMOTPEHHOE IYHKTOM 76 AIMHHUCTpaTUBHOrO periamMeHTa @enepaibHOH MHIPalMOHHOW CIyXObl IO IPEZOCTABICHUIO
rOCyZapCTBEHHOH YCIIyTH IO BbIJIaue U 3aMEHe MacrnopTa rpaxaaHuHa Poccuiickoit denepariun, y1oCTOBEPSIONIETO JHYHOCTD IPaXJaHUHA
Poccuiickoit @enepanun Ha Tepputopun Poccuiickoit @enepanuu, yrsepsxaenHoro npukazom @MC Poccun ot 30.11.2012 Ne 391;
JIOKYMEHTBI, YA0CTOBEPSIOLINE INIHOCTh TP JaHHHA, IPEAyCMOTPECHHBIE:
DenepanbHbIM 3ak0HOM 0T 25.07.2002 Ne 115-d3 «O mpaBoBOM MOJ0XKEHHMM HHOCTpaHHBIX rpaxigaH B Poccuiickoii denepannuy,
®denepanbipiM - 3akoHOM  OoT  19.02.1993  Ne 4528-1 «O  Oexenuax», ykaszamu [Ipesugenta  Poccuiickoit  ®exeparuu
oT 21.12.1996 Ne 1752 «O0 OCHOBHBIX JOKYMEHTaX, YJOCTOBEPSIOUIMX JHYHOCTh TpaxkaaHuHa Poccuiickori ®enepauuu 3a mpeaeiaamu
Poccuiickoit ®enepanmn», ot 14.11.2002 Ne 1325 «O6 yrtBepxkaeHnu llonoskeHus o HOpAIKE PacCMOTPEHHS BOIPOCOB TI'pa)kIaHCTBA
Poccuiickoit ®Denepannu», ot 13.04.2011 Ne 444 «O mONOMHHUTENBHBIX Mepax IO OOECHEUCHHIO TMpaB M 3alIUTBl HHTEPECOB
HECOBEPIICHHOJIETHUX IpaxkaaH Poccuiickoit denepamumy;
HHBIE JOKYMEHTHI, yI0OCTOBEPAIOLINE INYHOCTh B COOTBETCTBUH C ACHCTBYIOLINM 3aKOHOATEIbCTBOM.



[Ipu oOpamienuu npeacTaBuTeNs JIMLA, UMEIOLIEro MPaBO Ha MOJyYEHHE MYHULUIAIbLHOU
YCIIYTH, JOTIOJHUTEIBHO IPEACTABISIOTCS:

nacnopt Ju00 WHOW JOKYMEHT, YAOCTOBEPSIIOUIMI JIMYHOCTh MpEeACTaBUTENd JIHIIa,
MMEIOIIETO MTPaBO Ha MOJIyYEHNE MyHULUIIAIBHON YCIIYTH;

JOKYMEHTBI, IOATBEPKAAIOIINE IOJTHOMOYHSI IPEICTaBUTEINS.

2.7. UcuepnpiBatomuii  mepeyeHb  JOKYMEHTOB, HEOOXOAMMBIX B  COOTBETCTBHH
C HOPMAaTHBHBIMH INPAaBOBBIMHM aKTaMU JJIS NPENOCTABICHUS MYHULUIIAIBHON YCIYTH U YCIYT,
KOTOpbIE SIBJISIOTCA HEOOXOAMMBIMU M 00S3aTEIbHBIMM JJISl MPEAOCTaBICHUS MYHHUIMIATIbHON
YCIIYTH, KOTOPbIE HAXOJATCS B pacnopsbkKeHuu (eaepalibHbIX OpraHOB UCHOJHUTEIBHON BIIACTH
U OpraHoB TOCYJapCTBEHHBIX BHEOIOKETHBIX (DOHIOB, OPraHOB HUCIHOJHUTEIbHOW BIACTH
cyonbexToB Poccuiickoii denepaiii 1 OpraHoB MECTHOTO CAMOYIPABIICHHUS, MTOJBEJOMCTBEHHBIX
UM OpraHM3aliid M HWHBIX OpraHu3aluii, W KOTOpbIE 3asABUTEIb BIIPABE IPEIACTABUTH,
JNENCTBYIOIIMM 3aKOHOIATEIbCTBOM HE IPEyCMOTPEH.

2.8. JlokHOCTHBIM ~ JMIiaM ~ MecTHOM — aAMHHHCTpalMy  3alpelieHo  TpeboBaTh
OT 3asIBUTEJIS:

MpeACTaBIeHUsT JIOKYMEHTOB W  HH(OpMAnmUMM WIM  OCYUIECTBJICHMS  JACHCTBHIA,
MIPEACTABICHNE WIM OCYIIECTBICHUE KOTOPBHIX HE MPETyCMOTPEHO HOPMATHBHBIMHU NPAaBOBBIMHU
aKTaMH, PETYJIMPYIOIIMMH OTHOLICHMS, BO3HHMKAIOIIME B CBA3M C MPEJOCTABICHUEM
MYHULANIAIBHON YCIIYTH;

MpPEACTaBICHUsl JIOKYMEHTOB W HH(OpMAIUU, KOTOpblE HAXOIATCS B PACIOPSHKEHUU
OpraHOB, NPENOCTABIAIONIMX  MYHHLIMNAIBHYK)  YCIyTy, MHBIX OpPraHOB  MECTHOIO
CaMOYTPABJICHUS, TOCYTAPCTBEHHBIX OPraHOB M OpPraHU3aluii B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBbIMH akTamu Poccuiickoit denepanny, HOPMATUBHBIMU MPABOBBIMH aKTaMH CyOBEKTOB
Poccuniickoit ®@enepanui ¥ MYyHULHUNAIBHBIMA TPABOBBIMU  AKTaMH, 33 MCKIIOYECHHUEM
JNOKYMEHTOB, BKJIIOUEHHBIX B ONpPEACNICHHbIH cTatbell 7 denepanpHOoro 3akona or 27.07.2010
Ne 210-®3 «O6 opranuzanuu MpenoCTaBICHUsS T'OCYJApCTBEHHBIX U MYHULMMAIBHBIX YCIyT»
[IepeYeHb JOKYMEHTOB.

2.9. UcuepnpiBarolminii MepeyeHb OCHOBAaHMM [UJIi OTKa3a B IpHUEME JOKYMEHTOB,
HEO0OXOIUMBIX ISl MPEJOCTABICHUS MyHUIIUNIAIBHON yCITyTH

OcHoBaHuil Juisi OTKa3a B MpUEME JIOKyYMEHTOB, HEOOXOJUMBIX IJsi MpeAOCTaBICHUS
MYHULHANIAIBHON YCIYTH, AEUCTBYIOIINUM 3aKOHOAATEIBCTBOM HE MTPEAYCMOTPEHO.

2.10. UcuepnsiBarolmuii NEPEYCHb OCHOBAaHWW I IIPUOCTAHOBJICHUS WJIM OTKasa
B IIPEOCTaBJICHUN MYHULIUTIAIBHON YCIIYTH

2.10.1. OcHOBaHui [ TPUOCTAHOBJIEHUS NPEAOCTABICHUS MYHHULIMNAIBHOW YCIyI'H
JNEHCTBYIOIIMM 3aKOHOJATEIbCTBOM HE MPEyCMOTPEHO.

2.10.2. OTka3 B NpEeAOCTABICHUM MYHULHUIAIBHONW YCIYTM BO3MOXEH IO CIIEIYIOIIUM
OCHOBAHUSIM:

HempenacTaBieHne B MeCTHYI0 aJMHMHHUCTPAIMI0 BCEX HEOOXOIUMBIX JOKYMEHTOB
B COOTBETCTBHH C IIYHKTOM 2.6 HACTOSAIIEr0 AIMUHUCTPATUBHOTO PETJIAMEHTA;

OTCYTCTBHE B 3allpoce HEOOXO0AUMON NH(GOPMALIMK JIsl €T0 UCTIOTHEHHUS;

OTCYTCTBUE CBEIECHUUA B pacrnopsskeHMM MecTHOW aJAMHHHCTpAluu, HeoOXO0IUMBIX
IUIS. HCTIOJIHEHHS 3aIIpoCa;

€CJIM 3alpoc HE MOKET ObITh HMCHOJHEH Oe3 pas3riiallleHusi CBEACHHM, COCTaBIISIOMIMX
rOCYyIapCTBEHHYIO WM UHYIO OXpaHsAeMylo (eepabHbIM 3aKOHOM TalHY.

2.11. Ycayru, KOTopble SBISIOTCS HEOOXOAUMBIMU M 00s13aTENbHBIMU J1JIs1 PEOCTABIICHUS
MYHULANAIBHON YCIYTH, A€UCTBYIOINUM 3aKOHOAATEIBCTBOM HE ITPEAYCMOTPEHBI.

2.12. llomvHa WM WHAs I1aTa 32 [PEJOCTAaBICHUE MYHULUINAIBHONW  YCIyTH
HE B3UMAaeTCH.



2.13. MakcumanbHblid  CPOK  OXHUJAHMS B  O4Yepead MpH  [OJadye  3asiBICHUS
O NPEIOCTAaBICHHH MYHMIIMIAIBHOM YCIYIM W IPU IOJYYEHUU pe3yjbpTaTa MpPeNOCTaBICHUS
MYHHIUTIAIBHON YCITyTH:

a) CPOK OXHMJAaHUS B OdYepeau MpH Mojaye 3asBICHUS U HEOOXOAMMBIX JOKYMEHTOB
B MecTHOM aIMMUHUCTPALIMHU HE JOJKEH IPEBBIIATH MATHAAUATA MUHYT;

0) CPOK OXUAAHHS B OYEPEIU MPH MOITYYEHUH JOKYMEHTOB B MeCTHOW aJMUHUCTpaLUU
HE JJOJDKEH MPEBBIIATh MATHAALATH MUHYT;

B) CPOK OXKHJAHUS B OuYepedu MpH Mojaye 3asBlICHUs U JOKyMeHTOB B M®DII He nomkeH
MIPEBBIIATh MATHAAUATH MUHYT;

') CPOK OKHUJAHUS B OYEPEIU MPU MOJIyYeHUH TO0KyMeHTOB B M®DL| He noiKeH npeBbIaTh
MATHAALATH MUHYT.

2.14.Cpox ¥ TOPSOOK PETrUCTpallMy  3ampoca 3asBUTENSI O  MPEIOCTaBICHUU
MYHULANTAIBHON YCIYTH

2.14.1. llpu nuuHoM oOpalleHuH 3asBUTENS] B MECTHYI0 aJMUHUCTPALUIO pErucTpanus
3ampoca O MPeNOoCTaBICHUH MYHHUIIMNAIBHON YCIYTHM OCYIIECTBISETCS pabOTHUKOM MecTHOM
aIMUHUCTPAllMA B TMPUCYTCTBUH 3asABUTENS, KOTOPOMY BBIJIAETCS pacnucKa C MPUCBOCHHBIM
perucTpaiioHHblM HOMepoM. Cpok perucTpanuu 3ampoca 3asBUTENSI O IPEAOCTABICHUU
MYHHUIMIAIBHON YCIyTH COCTABIISAET HE O0Jiee TPUALATH MUHYT.

Perncrpanusa 3asBneHus ocyectBisieTcss MeCcTHOW aAMUHUCTpauueldl B TEYEHUE OJHOTO
paboyero nHA C MOMEHTa NOJydYeHHs MecTHOM aJMUHUCTpalueld JOKYMEHTOB, YKa3aHHBIX
B MYHKTE 2.6 HACTOSIIET0 AJIMUHUCTPATUBHOTO PErIaMeHTa, B JopMe 3JIEKTPOHHOTO TOKYMEHTA
WM TOKyMEHTa Ha OyMa)KHOM HOCHTEJIE.

2.14.2. llpu nuuHOoM oOOpamennn 3asBuTenass B MOIL[ 3ampoc o mpenocTaBIeHUH
MYHUIIMTAIBHON YCIyrd perucrpupyercs pabotHukom MOL] B mpHCyTCTBUM 3asBUTEINS,
KOTOPOMY  BBIJIAETCSI  pacnucka C  PErUCTPALMOHHBIM ~ HOMEPOM,  NPHUCBOCHHBIM
MEXBEJJOMCTBEHHOW aBTOMAaTU3MPOBAHHOM HMH(POPMALMOHHOW CHCTEMOM IMpeloCTaBICHUS
B Cankr-IleTepOypre rocy1apcTBEHHbIX 1 MyHUIIUTIATBHBIX YCIYT B AJIEKTPOHHOM BH/JIE.

Cpok peructpauuy 3ampoca 3asBUTENS O MPEIOCTABICHUH MYHULHUIAIBHONW YCIyTH
B M®I] cocrapsieT He Oojee MATHAIIIATA MUHYT.

2.15. TpeboBaHusg K TIOMEIIEHUSIM, B KOTOPbIX MPEAOCTABIAIOTCS MYyHHULUIAIbHbIE
YCIIYTH, K MECTY OXKMJIaHUS W MpUeMa 3asBUTENEH, pa3MElIeHUI0 U 0()OPMIIEHHIO BU3YalbHOM,
TEKCTOBOM M MYyJbTUMEAUIHOW HHMOpPMAMK O TOpAJIKE NPEAOCTaBIECHUS MYHHUIMNAIbHON
yCIayru

MyHununanpHass yciayra MpefoCTaBiIseTCs B IOMEIICHUSIX MeCTHOW aIMUHHCTPALUH
u MOLI. [Tomenienns, B KOTOPBIX MPEAOCTABIAIOTCS MyHULIMIIATIBHBIE YCIYTH, MECTO OKUIAHUS,
JOJIKHBI UMETh IJIOIA I, IIPEAYCMOTPEHHBIE CaHUTAPHBIMU HOpMaMu
u TpeboBaHUSAIMU K pabouuM (O(PUCHBIM) HOMEIIECHHUSAM, Te o0OpyJoBaHbl padoune MecTa
C HCIIOJB30BAHUEM IEPCOHAIBHBIX KOMIIBIOTEPOB M KONHMPOBAIBHONW TEXHUKH, W MeCTa
IUIsL IpUeMa MOCETUTENeH, a TaKkKe JOJKHBI ObITh 00OpYIOBaHbI CTYJbSIMH U CTOJaMH, UMETh
NUcYMe NPUHAJICKHOCTH (KapaHAalld, aBTOPYYKH, Oymary) Mg 3aloJIHEHUs 3alpocoB
O TPENOCTABICHUM MYHULHNAIBHOW YCIYyTM W MPOU3BOJCTBY BCIIOMOTATENIBHBIX 3alucen
(maMsTOK, TOSCHEHWI), CTEHAAMHM, Ha KOTOPBIX JOJDKHA OBbITh pa3MelleHa HuHbopmalus,
yKa3aHHas B MyHKTe 1.3 Hacrosmero AIMUHUCTPAaTUBHOIO PErJIAMEHTA.

[Tomemenuss M®I] nomKHBI OTBEUAaTh OCHOBHBIM TMOJIOKEHUSIM CTaHAapTa KOM(GOPTHOCTH.

2.16. IToka3aTenu 1OCTYyIHOCTH M Ka4€CTBA MyHHULIMIIAIBHON YCIyTH

2.16.1. KonuuecTtBo B3auMOJeHCTBHM 3asBUTENsI ¢ MecTHON aqMuHucTpanuei mu6o MOI]
— He OoJiee IBYX.



2.16.2. [IpogoJKUTENBHOCTh B3aMMOJICUCTBUIM JOJKHOCTHBIX JIMI[ MPH TMPEIOCTABICHUU
MYHULANIAJIBHOW YCIIYTH yKa3aHsl B paszene [ HacTosmero AqMUHACTPAaTUBHOTO PETJIaMEHTA.

2.16.3. CriocoObI Ipe10CTaBICHHS] MyHHUITUTIATLHON YCIIYTH 3asIBUTEINIO:

HEIMOCPEACTBEHHO IIPU MOCEIIEHUN MECTHON aIMUHUCTPALUK;

nocpeacrsom MOII.

2.16.4. CriocoObl MH(POPMHUPOBAHUS 3asgBUTENIE O pe3yJbTaTax MpPEIOCTABICHUS WU
MPUOCTAHOBJICHUH MYHULUIAIBHOM yCIyrd: 1o TenedoHy, MO DBJIEKTPOHHOM TIOuTe,
B [IMCbMEHHOM BUJIE.

Crnoco06 MH(OPMHUPOBAHUS 3asIBUTEIIA 0 pe3yapTaTax IIPEAOCTABICHUS
WJIY IPUOCTAHOBIICHUN MYHHUIIUIIAJIBHOM YCIIYTH YKa3bIBACTCS B 3A5IBJICHUN.

2.16.5. KonmuuecTBO JOKYMEHTOB, HEOOXOAUMBIX JJISI TIPEAOCTABICHHUS 3asBHUTEIIEM

B LIEJISAX MOJYYEHHUS] MyHUILIUNIAJbHOW YCIIyTH — JBa.

2.16.6. OcymectBienne MecTHOM aAMUHUCTPALME MEKBEIOMCTBEHHOTO B3aMMOICHCTBUS
IIPU IPEAOCTABICHUN MYHULUIIAJIBHON YCIYT'H HE IPETYCMOTPEHO.

2.16.7. Cpok mpenocTaBiI€HUs MYHULHUNAIBHOW YCIYIM HE JOJDKEH IPEBBIIATH
23 pabouux AHS C MOMEHTA PETUCTPALIMH 3asIBJICHUSI.

2.17. OcobeHHOCTH PEIOCTABICHNUSI MyHUIIMTIATbHOU yciryru B MDL]

[IpyueM 1OKyMEHTOB U BblJada pe3yJsibTaTa IpPeA0CTaBICHUS MyHULIUIIAIBHON YCIYyTH MOTYT
OBITH OCyIIeCTBJIEHBI mocpeacTsoM MDII.

Mecta Haxoxaenus u rpapuku paborel MODIl npuBeneHbl B IPHIOKEHUU
Ne 2 x HacTosimieMy AIMUHHACTPAaTUBHOMY PETJIAMEHTY, a Takke pa3menieHsl Ha [loprane.

Lentp Tenedonnoro obcnyxuBanus MOLL — 573-90-00.

AJlpec caiiTa U JIEKTPOHHOM MOYTHI: WwWw.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

[Ipu mpengocTaBieHNN MyHULMITAIBHOM yCIIyTry noapasaeneHuss M®OL] ocyecTBIsOT:

B3aUMOJICCTBUE C MeCTHOW aJIMHHUCTpAllMEd B paMKax 3aKIIOUYCHHBIX COIJIAIICHUN
0 B3aUMOJCHCTBUHU;

uHQOpPMHUpOBAHME TpaXJAaH M  OpraHu3alMii [0  BOMpOcaM  MPEIOCTABICHUS
MYHHUIUTAIbHBIX YCIIYT;

MIPUEM U BbIIayy JOKYMEHTOB, HEOOXOIUMBIX JUIsl IPEIOCTABICHUSI MyHULIUIIAIbHBIX YCIIyT
VI SIBJIIFOIIUXCS PE3YJIbTATOM IPEIOCTABICHNS MYHUIIMIIAIbHBIX YCIIYT;

00pabOTKy MEpPCOHANBHBIX JAHHBIX, CBSA3aHHBIX C MPEJOCTABICHUEM MYHUILIUINAIbHBIX
YCHYT.

B cnyuae nmogaun qokymeHTOB B MecTHYIO aqMUHHUCTpaIuio nmocpeactsom M®PI] paboTHuk
M®ILI, ocymecTBIAONMNA NOpUEM  JOKYMEHTOB, NPEACTABICHHBIX IS IOJIYYEHHUS
MYHULIANIAJIBHOW YCIIYTH, BBIIOJIHSET CIEAYIOIINE TEUCTBU:

OTpeJieIisieT MPeAMET 0OpaleHUS;

YCTaHAaBJIMBAET JIMYHOCTh IPAKIaHNHA U €70 TOJITHOMOYUS;

MPOBOJUT TPOBEPKY COOTBETCTBHS JOKYMEHTOB TpEeOOBAaHUSAM, YKa3aHHBIM B IIYHKTE
2.6 HacrosALEero AIMUHUCTPATUBHOIO PEIVIAMEHTA;

KOHCYJIbTUPYET TpakJaHWHA O TMopsake OQOpMIICHUS 3asBICHUS M  IMPOBEPSIET
npaBWIbHOCTh ero odopmieHus. [lo mpockbe rpaxkgaHuHa, HE CIOCOOHOTO IO COCTOSIHUIO
3I0pPOBbS TMOO B CUITy UHBIX MPUYUH COOCTBEHHOPYYHO O(POPMUTH 3asIBICHHE, 3asIBICHHE MOXKET
ObITh  OopopmieHo  paboTHukoM  MO®DIL[,  ocymecTBASIONIMM  HpPUEM  JIOKYMEHTOB,
0 YEM Ha 3asBJICHUHU JIEJAETC COOTBETCTBYIOIIAS 3aIHCh;

ornpezenser crnocod HHGOPMUPOBAHUS 3aABUTEIN O MPUHATOM MecTHOU aJMUHUCTpaLuen
PELICHUH M0 MPEJOCTABICHUI0O MyHUIMNAIBHONW yCIyTd (B YCTHOM JIMOO MUCbMEHHOU (opme,
B TOoM uucie uepe3 MODILl, B cinyuae KelaHus 3asBUTENS MOTY4YUTh OTBET dyepe3 MDII),
0 YEM Ha 3asBJICHUHU JIEJAETC COOTBETCTBYIOIIAS 3aIIHCh;



OCYUIECTBIISIET CKaHUPOBAaHUE IMPEACTABICHHBIX TOKYMEHTOB, (DOPMHUpPYET 3JIEKTPOHHOE
JIeJI0, BCE JOKYMEHThI KOTOpPOTO CBSI3bIBAIOTCA €AMHBIM YHUKAJIBbHBIM HIEHTU(UKAIIMOHHBIM
KOJIOM, TO3BOJISIFOIIMM YCTAHOBUTH IPUHAJUIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTEIIIO
U BUJy 0OpalieHus 3a MyHUIMIAIbHON YCIyToi;

3aBepseT MIEKTPOHHOE JIEJI0 CBOEH 3JIEKTPOHHOM MOANMUCEHIO;

HalpaBJII€T 3asBJICHUE, KONWUU JOKYMEHTOB M pEecTp JIOKYMEHTOB B MeCTHYIO
aMUHUCTPALUIO:

B 3JIEKTPOHHOM BH/JE (B COCTAaBE MAKETOB JIEKTPOHHBIX JeJN) B TEYEHHE OJHOT0 paboyero
THS cO THS oOparieHus 3asBureins B MO

Ha OyMaXHBIX HOCHUTENSAX (B cliydae HEOOXOJAMMOCTH O053aTEIHHOTO TMPEIOCTABICHUS
OpUTHHAJIOB JOKYMEHTOB) — B TEUYEHHE Tpex pabouux gHEH co AHS oOpalleHus 3asiBUTENS
B MOII.

B cnydae mpepocraBieHusT KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOLIETO MYHKTY 2.6
HACTOSIIEro AJMHMHHUCTPATUBHOTO periameHTa, pabotHuk MODILI, ocymecTBistomuil npuem
JOKYMEHTOB, J€JIaeT Ha 3asgBiIeHUH 3anuch «O MpeIOCTAaBICHWH HEMOJIHOTO KOMILIEKTA
JOKYMEHTOB IpouH(opMHUpoBan». PakT 03HAKOMJICHHS IpakJaHWHA C 3alKChI0 3aBEPSAETCS €Tro
noanuchio. Eciiu npu 3ToM TpaXkIaHUH OTKAa3ajics OT MOJayuu 3asBJIeHUsl U MoTpeOoBaj BO3BpaTa
MIPEAOCTABJIEHHBIX TOKYMEHTOB, JI€JIa€T HA 3asBJICHUH 3anuch «Hacrosmiee 3asBieHne 0T03BaHo,
JOKYMEHTBI BO3BPAILICHBI 3asIBUTEIII0» U BO3BPAILAET PEIOCTABICHHBIE JOKYMEHTHI.

[lo okoHuyaHum mnpuemMa AOKYMEHTOB paboTHHUK MLl BblgaeT 3asABUTENIO PACIHUCKY
0 MpUEME TOKYMEHTOB C YKa3aHHEM UX IEPEYHs U JaThl.

PaGorHuk MecTHOW aJMUHUCTpALUMK, OTBETCTBEHHBIM 3a MOJATOTOBKY MPOEKTA pEIICHMUS,
HaIlpaBJIIET pe3yJIbTaT NMPEAOCTaBICHU MyHUIIMIANbHON yciyru B MOLL 11 ero nocieayromein
Iepeladn 3assBUTEIIIO:

B QJICKTPOHHOM BHJI€ B TEUYEHHE OJHOro pabouero JHS co AHS moinucaHus [ naBoit
MecTHOI aJAMMHHCTpAlUU JOKYMEHTOB O TPEJOCTaBICHUU (OTKa3e B MPEJOCTABICHUN)
3asIBUTEIII0O MYHUIIMNIATIBHOMN YCIIyTH;

Ha OyMa)XHOM HOCHUTEJIE — B CpOK He Oojiee Tpex pabouux gHei co AHs moanucanus [ maBoit
MecTHOI aJAMHMHHCTpAllMd JOKYMEHTOB O TIPEIOCTABICHUU (OTKa3e B MPEJOCTABIICHUN)
3asBUTEIII0O MYHUIIUIIATIBHON YCIIyTH.

PaGornuk M®ILI, oTBEeTCTBEHHBIM 3a BbIIAYy JOKYMEHTOB, MOJYYEHHbIX OT MecTHOU
aJMUHHCTpAllMM, HE TO3/[HEE JByX pabouux JAHEW co JAHS HMX ModydeHuss oT MecTHoil
aJIMUHHUCTPALMU COOOIIAET 3asiBUTENIO O MPHUHATOM PEIICHUH IO TeleoHy (C 3amuchio AaThl
Y BpEMEHH TelIe(POHHOTO 3BOHKA), a TAK)KE O BO3MOXKHOCTHU MOJTyYeHUsI TOKyMEeHTOB B MDLI.

II1. Cocras, mocj1e10BaTeJIbHOCTh U CPOKH BHINIOJHEHHUS AIMHHUCTPATHBHBIX MPOLEAYP
(neiicTBHil), TpeOOBaHMS K NOPSAAKY UX BBINOJHEHUS, B TOM YHCJ€ 0COOCHHOCTH
BBINOJIHEHUS A/IMUHUCTPATHBHBIX NIPOLEAYP B 3JIEKTPOHHOH dopme

3a mpeAoCTaBIECHUEM  MYHMIMIAIBHON  YCIYrd 3asBUTENIM MOTYT  oOpalmarbes
C 3asiBJIeHHEM Ha OyMa)KxHOM HocuTese B MecTHy10 aAMUHHUCTpaluio 1160 B MOLI.

Onurcanne MOCNENOBATENBHOCTH aJAMUHUCTPATUBHBIX MPOLEAYpP IPU MPEIOCTABICHUU
MYHHIUIIAIBHON YCIIyTH:

IIPUEM U PETUCTPALMS 3asBICHUSA U JOKYMEHTOB B MeCTHOM aIMUHUCTPALINH;

NPUHATHE pEIIeHUs O TMPEJOCTaBICHUN MYHUUUINAIBLHOW ycayru Jnubo o0 oTKaze
B IMPEJOCTaBICHUM MYHULUIAIBHOM YCIyrd, HH()OPMUPOBAHUE 3asBUTENS O pe3yJbTaTe
MIPEAOCTABICHUS MyHULIUIIAJIBHON YCIIYTH.

3.1. I[Ipuem u peructpanus 3asiBJICHUS U JOKYMEHTOB B MECTHOW aIMUHUCTPAIIUN



3.1.1. CobpiTus  (ropuauueckue (aKThl), SBISIONIMECS OCHOBaHWEM JUIsl  Hadaia
aJIMUHHCTPATUBHOMN MPOILEAYPHIL:

MOCTyIUIeHHe (IOCPEACTBOM JIMYHOTO OOpalleHusi 3asBUTENS JMOO TOCPEACTBOM
opranu3anui noyToBoi cBsi3u, oT M®ILI) 3asBieHus O Bblgaue apXWBHOM CHpPABKH, BBIHUCKH,
KOMUU B MECTHYI0 aJMUHUCTPALMIO U MpUJaraeMbIX JOKYMEHTOB, YKa3aHHBIX B IMYHKTe 2.6
HACTOSIIIEr0o AJIMUHUCTPATUBHOTO perjiaMeHTa (J1ajnee — KOMILJIEKT JOKYMEHTOB).

3.1.2. Coneprkanne aIMUHUCTPATUBHOMN IPOLIETYPBI

PaGoruk MecTHON agMUHUCTpalMK, OTBETCTBEHHBIA 3a MpPHUEM KOMIUIEKTa TIOKYMEHTOB,
IpHU 00pallleHuy Tpaxk1aH B MecTHYI0 aAMUHUCTPALIUIO:

OTIpeIeIisieT MPeAMET 0OpaleHUS;

yCTaHaBJIMBAET JIMYHOCTDh IPaKJaHUHA U €T0 MOJTHOMOYHS;

KOHCYJIbTUPYET TpakJaHUHA O TMOpsAKe oOQOpMIEHHUS 3asiBIICEHUS U  IPOBEPSET
MpaBWIbHOCTE ero odopmieHus. [lo mpockbe rpaxaaHuHa, HE CIOCOOHOTO IO COCTOSIHHIO
3I0pPOBbS TMOO B CUITy UHBIX MPUYUH COOCTBEHHOPYYHO O(POPMUTH 3asIBICHUE, 3asIBICHHE MOXKET
ObITh OQOopMIEHO pPAOOTHUKOM MeCTHOM aJAMHHHCTpPAllMM, OTBETCTBEHHBIM 3a IPHEM
JOKYMEHTOB, O YEM Ha 3asiBJICHUU JIEJIAeTCsl COOTBETCTBYIONIAs 3aIUCh;

ornpezenser crnocod HHGOPMUPOBAHUS 3aABUTENS O MPUHATOM MecTHON aAMUHHUCTpauuen
PELICHUH M0 MPEJOCTABICHUI0O MyHUIIMNAIBHOU yCIyrd (B YCTHOM JIMOO MUCbMEHHOM ¢opme,
B TOM uyucie udepe3 MODII, B ciydae >kenmaHus 3asBHUTENS IMOJYy4YUTh OTBET uepe3 MODII),
0 YeM Ha 3asBJICHUU JIEJIAeTCsl COOTBETCTBYIOIAs 3aIUCh;

MpOBEpsET HAJIWYUE JIOKYMEHTOB U JA€T UX OIEHKY Ha IMpPEIMET COOTBETCTBUS MEPEUYHIO
JOKYMEHTOB, YKa3aHHBIX B MMyHKTE 2.6 HACTOAIEr0 AJJMUHUCTPATUBHOIO PETJIAMEHTA;

KCEPOKOMHUPYET JOKYMEHTHI (B ClIydyae HEOOXOAUMOCTH) JiJisi OpMUPOBAHUSI JIMUHOTO JIeTa,
3aBepseT KONUM JOKyMEHTOB. Komuu 3aBepsitoTcss MOAMMCHIO JIMIA, OTBETCTBEHHOTO
3a MpUEM JOKYMEHTOB, C YKa3aHHUEM €ro JOKHOCTH, (paMWIMM U WHULMAJIOB, a TakKe AaThl
3aBEpEeHUsI KOTHH;

¢ukcupyer (¢Gakr mnpueMa JOKYMEHTOB, YKa3aHHbIX B TMYyHKTe 2.6 HaCTOSILIEro
AJMUHUCTPATUBHOIO PErjaMeHTa, B )KypHajie perucTpaluu;

BBIJIAET 3afBHUTENI0 PACIHUCKY O MpUEME JOKYMEHTOB C YKa3aHHEM HX IEpeYHs U JIaThl
npuemMa (pacnucka He BbIIAeTCAd B cllydyae MOCTYIUICHHS JOKYMEHTOB IO IO4YTE, a TaK¥kKe
10 UHPOPMAITMOHHBIM CUCTEMAaM OOIIETO MOJIb30BAHUS);

B Clyyae MpPEJOCTaBIICEHUS KOMIUJIEKTa JOKYMEHTOB, HE COOTBETCTBYIOILIErO MYHKTY 2.6
HacTosero  AJIMMHMCTPATUBHOTO  perjamMeHTa, JelaeT  Ha  3asBJICHUM  3aIUCh
«O mpenocTaBlEHWH HEMOJHOIO KOMIUIEKTa JIOKYMEHTOB mpouHpopmupoBan». dDakt
O3HAKOMJICHMSI TpakJIaHWHA C 3alHUChIO 3aBEpsieTCsl €ro MOANUChI0. Ecnu mpu 3ToM rpaxaaHuH
OTKa3aJjcs OT MoAauu 3asiBJICHUs U TOTpeOOBajl BO3BpaTa MPEIOCTABICHHBIX TIOKYMEHTOB, JI€JaeT
Ha 3asiBIeHUH 3anuch «Hacrtosiee 3asBiieHre 0TO3BAaHO, IOKYMEHThI BO3BPAILEHBI 3asBUTEIIO»
Y BO3BpallaeT NpeA0CTaBICHHbIE JOKYMEHTHI;

nepenaer 3asBICHUE W KOMIUIEKT JOKYMEHTOB [UIsl TPHUHSTHS pEIIeHUs paOOTHUKY
MecTHOI aIMUHUCTPALIMH, OTBETCTBEHHOMY 32 MTOATOTOBKY MPOEKTa pELICHUS.

PabGotuk MecTHON agMUHHUCTpalMK, OTBETCTBEHHBIA 3a MpPUEM KOMIUIEKTa TOKYMEHTOB,
npu oOpaieHuu 3assureneit nocpeactsom MOL:

MIOJIy4aeT KONHUHU JOKYMEHTOB U peecTp NOKyMEHTOB u3 MOI[ B 35IeKTpOHHOM BUJIE
(B cocTaBe TMaKeTOB  JJIGKTPOHHBIX [l  MoJiydyareled  MyHUIUNAIbHOW  YCIYTH)
1 (unu) Ha OyMaKHBIX HOCHUTENSIX (B CilIydae HEOOXOIUMOCTH OO0s3aTEIBHOTO MPECTaBICHUS
OpPUTHHAJIOB JOKYMEHTOB);

MIPOBOJUT CBEPKY peecTpa JOKYMEHTOB C IIPE/ICTaBICHHBIMU JJOKYMEHTAMH;
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MpOBEpsET HAJIWYUE JIOKYMEHTOB U JA€T UX OIEHKY Ha IpPEeIMET COOTBETCTBUS MEPEYHIO
JOKYMEHTOB, YKa3aHHBIX B MMyHKTE 2.6 HACTOAIIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA;

¢ukcupyer (¢Gakr mnpueMa JOKYMEHTOB, YKa3aHHbIX B TIyHKTe 2.6 HACTOSIIEro
AJMUHUCTPATUBHOIO PErjaMeHTa, B )KypHajie perucTpaluu;

nepenaer 3asBICHUE W KOMIUIEKT JOKYMEHTOB JUIsl TPHUHSTHS pElIeHUs paOOTHUKY
MecTHOI aIMUHUCTPALIMH, OTBETCTBEHHOMY 3a MOATOTOBKY MPOEKTa pELICHUS.

3.1.3. IIpono/KUTENPHOCTh AAMUHHACTPATUBHOW MPOLEAYpPbl HE JOJDKHA HPEBBIIATH
OJIHOTO paboyero [JHA C JaThl MOCTYIJICHUS KOMIUIEKTa JIOKYMEHTOB B MecTHyI0
aJIMUHHUCTPALIUIO.

3.1.4. OTBeTCTBEHHBIE 3a BBINOJHEHUE AJMHHUCTPATUBHOM MpPOLEAYPHl AOJKHOCTHBIE
Iuna:

paboTHUK  MecTHOM  aAMUHUCTpAlMM, KOTOpbId  pemeHueM [nmaBel  MecTHOM
aJMUHHUCTpPAllMM JEJIETUPOBAaH Ha UCIOJHEHUWE TMpOLEayp IO MPEJOCTaBICHUIO JaHHOM
MYHHIUIIAIBHON YCITyTH.

3.1.5. Kputepun npuHATUS pELICHUS B paMKaxX aJIMUHUCTPATUBHOM IIPOLIETYPBI:

COOTBETCTBUE KOMILJIEKTA JJOKYMEHTOB TPEOOBaHUSAM, YKa3aHHBIM B IMMyHKTE 2.6 HACTOSILETO
AJIMAHHMCTPAaTUBHOTO PETJIAMEHTA.

3.1.6. Pe3ynbpTaT aAMUHUCTPATUBHON MPOLEAYPHI:

BblJlaua 3asBUTEI0 PACHUCKU O NMpUEME JOKYMEHTOB C yKa3aHMEM HMX MepeyHs U JIaThl
npuema;

nepenaya pabOTHUKOM MecTHONW aJMUHUCTPALMU, OTBETCTBEHHBIM 3a IMPHEM KOMILUIEKTA
JOKYMEHTOB, 3asBJICHUS M KOMIUIEKTa JOKYMEHTOB paOOTHHKY MecCTHOW aJAMHHHCTpaluH,
OTBETCTBEHHOMY 3a MOJITOTOBKY MPOEKTa pELICHHUS.

3.1.7. Cnoco0 ¢ukcanuu pe3ysiabTaTa BHITIOJIHEHUS aIMUHUCTPATUBHON MPOLIETYPHI:

peructpanus 3agBJI€HUs U JOKYMEHTOB B )KypHajle perucTpaluu.

3.2. IlpunsaTre peueHuss O MPEIOCTaBICHUMM MYHHUIMNAIbHOM YyCiayru Jnmbo o0 oTkaze
B IMPEJOCTaBICHUM MYHULMIAIBHOM YCIyrd, HH()OPMUPOBAHUE 3asBUTENS O pe3yJbTaTe
MPEeIOCTaBICHHUS] MyHULIUIIAJIbHON YCIyTH

3.2.1. CobbiTusa  (ropuanueckue (aKThl), SBISIONIMECS OCHOBaHWEM JUIsl  Hadaia
aJIMUHHCTPATUBHOM MPOILEAYPHIL:

noJiydeHre pabOTHUKOM MecTHOW aJMUHUCTpPALUM, OTBETCTBEHHBIM 3a MOATOTOBKY
MpPOEKTa peuIeHus, 3asBJIEHUS U KOMIUIEKTa JIOKyMEHTOB OT paboTHuka MecTHo
aJIMUHHICTpAIIMU, OTBETCTBEHHOI'O 33 IPUEM KOMIUIEKTa IOKYMEHTOB.

3.2.2. ConeprkaHnue aIMUHUCTPATUBHOMN IPOLIETYPbI

PaGorauk MecTHOI aAMUHUCTpALlMU, OTBETCTBEHHBIN 32 MOATOTOBKY MTPOEKTa PEIICHMUS:

MpOBEPSET JaHHbIE 3asIBUTEIIS U MIPEICTABICHHBIE UM CBEJICHUS;

aHAIM3UpPYEeT JaHHbIC, MPEICTABIECHHBIC 3asBUTEIEM, C LENbI0 MNPHUHATHS pELIeHUs
0 BO3MOKHOCTH HUCIIOJIHEHUS 3aIpoca:

B ClIy4yae MPUHATHUS PELIEHUs! O MPeIOCTaBICHUH MYyHUIIUIAIBHON YCIYTH TOTOBUT MPOEKT
pemieHuss MecTHOM aJMUHUCTpAallMd O Bblay€ apXWBHOW CIpPaBKH, BBIITUCKH, KOIHH,
a TaKXe COOTBETCTBYIOIIYIO apXMBHYIO CIpaBKy (mo ¢opme corjacHo mnpuiioxenuto Ne 4
K HacTosimeMy AJMUHUCTPATUBHOMY PETJIAMEHTY ), ApXUBHYIO BBIMHUCKY, aPXUBHYIO KOIHIO;

B Clyyae MNPUHATHSA pelleHus 00 OTKa3e B MPEAOCTaBICHUM MYHULMIAIBHOW YCIyTH
TOTOBUT MPOEKT MHUChMa O HEBO3MOKHOCTH MCIOJHEHUS 3alpoca ¢ yKa3aHHEeM MPUYHUH B ajipec
3asBuTens (mo Gopme cornacHo mnpuwiokeHutro Ne 5 Kk HacTosieMy AJIMUHUCTPATUBHOMY
periiaMeHTy);

nepenaeT NoAroToBIEHHbIE JOKYMEHTHI [ 1aBe MecTHON aAMUHUCTpALIUU.

['maBa MecTHOM aIMUHUCTPALINU:
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M3y4aeT MPEACTaBICHHbBIE JOKYMEHTHI U MOAINCHIBAET HX;

B Cllyya€ HECOIVIACHSl H3JIaraeT 3aMEuYaHHs W BO3BpaAllacT yKa3aHHbBIE JOKYMEHTHI
Ha J0palboTKY.

[Tocne nmoanucanust I'maBoit MecTHON agMUHUCTPALIUK YKa3aHHBIX JOKYMEHTOB PabOOTHUK
MecTHON aAMUHHACTPALINH, OTBETCTBEHHBIHN 3a MOATOTOBKY IPOEKTA PELICHUS:

PETUCTPUPYET UX B )KypHAJIE PETUCTPALINH;

HaIlpaBJiIeT pelieHrne MeCTHON aJMUHUCTPAlUU O BbIJAY€ apXWBHOW CIIPaBKH, BBIIIHCKH,
KOIIMM C MPUWJIOKEHUEM COOTBETCTBYIOLECH apXWBHOM CIPAaBKH, APXUBHOW BBIIUCKH, apXUBHOMN
KOIMUU MO0 MUCHbMO O HEBO3MOKHOCTH MCIOJHEHUS 3allpoca ¢ yKa3aHUEeM MPUYMH 3asBUTEINIO.
B ciyuyae BOJIEM3BABICHHUS 3asiBUTENS MOJYYUTh PE3yNbTaT MPEAOCTABICHUS MYHHUIMNAIBHOM
ycayru B MOII nampaBnsier ykazaHHble JOKyMmMeHTH B M®Il nns mocnenyromed nepemaadyu
3asIBUTEIIIO.

3.2.3. IIpono/KUTENPHOCTh AAMUHHUCTPATUBHOM MPOLEAYpPbl HE JOJDKHA NPEBBIIIATH
IIECTHAIIATH PaObOUYUX THEH.

3.2.4. OTBETCTBEHHBIMHU 32 BBIITOJIHEHUE aAMUHUCTPATUBHON MPOLIEAYPHI SBISAIOTCS:

paboTHuK MecTHOI aMUHUCTpAIH, OTBETCTBEHHBIH 3a MOJATOTOBKY IIPOEKTA PEIICHHUS;

['maBa MecTHOM agMUHUCTPALIAH.

3.2.5. Kputepun npuHATUS PELICHUS B paMKaxX aIMUHUCTPATUBHOMN IIPOLIETYPBI:

HaJu4Yue OCHOBAHMM I OTKa3a B IPENOCTABICHUM MYHHULMNAIBHOW YCIIYTHM, YKa3aHHBIX
B nmyHKTe 2.10.2 HacTosmero AIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.6. Pe3ynbpTaT a AMUHUCTPATUBHON MPOLEAYPHI U MOPAIOK IIEpeIauu pe3yibTaTa:

HarnpaBiieHue 3asButento (muo6o B M®IL]) pemenus MecTHOM aAMHUHUCTpAIlMU O BbIJaYe
apXMBHOM CIPABKH, BBIMMCKH, KOMHMHU C IMPWIOKEHUEM COOTBETCTBYIOIIEH apXWBHOU CIPABKH,
BBIITUCKHU, KONTUU JINOO MHUCbMa O HEBO3MOXKHOCTHU UCIIOJIHEHUS 3alpoca ¢ YKa3aHUEM MPUYHH.

3.2.7. Cnoco0 ¢ukcauu pe3yiabTaTa BHITIOJIHEHUS aIMUHUCTPATUBHON MPOLIETYPHI:

perucTpanuss B XypHAJIE PErMCTPAllMM pelIeHHs MeCTHOW aJIMHHUCTpAalMyd O BblJIaye
apXMBHOM CIpPaBKH, BBITUCKH, KOMUU JIMOO MHUChbMa O HEBO3MOXKHOCTH HCIIOJIHEHHUS 3ampoca
C YKa3aHUEM ITPUYMH.

IV. ®opMBI KOHTPOJIA 32 HCIIOJTHEHHEM AIMUHUCTPATHBHOIO perjiaMeHTa

4.1. Tekymuid KOHTPOJIb 3a COOJIOICHHEM TOCIEI0BATEILHOCTH ACHCTBUM, OMIPEICICHHBIX
aIMUHUCTPATUBHBIMH  TIPOIEAYpaMU TIO  MPEJOCTABICHUIO  MYHHUIUMAIBHOW  YCIYTH,
OCYIIIECTBIISICTCS TJIaBOM (3aMeCTUTENEM TJIaBbl) MeCTHON aIMUHUCTPAIIUH.

4.2. I'maBa (3amecTUTEIb TJIaBBI) MectHoi1 aIMUHUCTPALINHA OCYIIIECTBIIAECT
KOHTPOJIb 3a:

HaJJISKAIIMM HUCTIOJTHEHUEM HACTOSIIEro AJIMUHHUCTPATUBHOTO perjiaMeHTa pabOTHUKAMH
MecTHON aAMUHUCTPALIAH;

0o0ecTieueHEM COXPAHHOCTH TIPUHATHIX OT 3asiBUTENST JOKYMEHTOB W COOJIOJICHUEM
paboTHuKamMu MecTHON aJIMUHUCTpaIMK 0cOOeHHOCTEN Mo cOopy W 00paboTKe MEepCOHATBHBIX
JTAHHBIX 3asBUTEIIA.

4.3.'maBa (3amecTuTenb TJIaBbl) MeECTHON aJIMUHUCTpAIlMU, a TaKXe MYHHIIUIATbHBIC
CIy’Kalllie, HETMOCPEICTBEHHO  MPEJOCTABIISIIONIME  MYHHUIIMNAIBHYIO  YCIyTy,  HECYT
MEPCOHANBHYI0 OTBETCTBEHHOCTh 3a COOJIIOJICHWE CPOKOB W TMOpPsSAKa IMpHUeMa JIOKYMEHTOB,
COOTBETCTBHE PE3yJIbTATOB PACCMOTPEHHUS JIOKYMEHTOB TpPEOOBaHUSIM 3aKOHOJATEILCTBA,
MIPUHATUIO MEP MO TPOBEPKE MPEJCTABICHHBIX JOKYMEHTOB, COOJIOJIEHHE CPOKOB U TMOpPSIKA
MPEAOCTABICHUS ~ MYHUIIMIIAJBHONW  YCIyTH, TIOATOTOBKM OTKaza B  IPEJAOCTaBJICHUHU
MYHULIUMTAIBHOW  YCIIYyTH, 3a COOJIIOZIECHHE CpPOKOB W TIOpSJAKA BbIJIAaYd JOKYMEHTOB.
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[lepcoHanpHasi OTBETCTBEHHOCTh I[JaBbl (3amectutenss riaBbl) MecTHOW aAMHHHCTpALUH,
a TaKXKe CIIy’KalluX, HEIOCPEICTBEHHO MIPEIOCTABIISIOINX MyHULIIMIIAIBHYIO YCIIYTY, 3aKpeIIeHa
B JIOJDKHOCTHBIX MHCTPYKIIUSX B COOTBETCTBUU C TPEOOBAHUSIMH 3aKOHO1aTEIbCTBA.

B wactHOCTH, MyHUIIUTTAJIBHBIE CITY’KAIIAE HECYT OTBETCTBEHHOCTH 3a!

TpeOoBaHUE y 3asBUTEIECH JOKYMEHTOB WM IJIAaThl, HE MPEIyCMOTPEHHBIX HACTOSILIHUM
AJIMAHHMCTPAaTUBHBIM PETIaMEHTOM;

OTKa3 B IIpUEME JOKYMEHTOB IO OCHOBAaHMSIM, HE IPEAYCMOTPEHHBIM HACTOSALINM
AJIMAHHMCTPAaTUBHBIM PETIAMEHTOM;

HapylIlIeHUE CPOKOB PETUCTPALIMN 3aIIPOCOB 3asBUTEIS O MPENOCTABICHUN MYHHUIIUIIATbHON
YCIIYTH;

HapyllIeHUE CpOKa MPEIOCTABICHNS MyHHUIIUIIATbHON YCIIyTH.

4.4. PyxoBoautens M®I ocyiiecTBiasieT KOHTPOJIb 3a:

HaJUIeKAIIMM HCIIOJIHEHUEM HACTOALIEro AJIMUHUCTPATUBHOTO perjaMeHTa pabOTHUKAMU
M®IL;

MOJIHOTOW  MpUHUMaeMbIx  paboTHukamMu  MO®DL[ ot  3agBUTENns  JOKYMEHTOB
Y KOMIUIEKTHOCTH JJOKYMEHTOB JUIA Iepelayu uX B MeCTHyI0 aIMUHHUCTPALINIO;

CBOEBPEMEHHOCTBIO M IIOJIHOTOM Iepenadyd B MeCTHyI0 aJIMUHUCTPAUUIO IPUHATHIX
OT 3asIBUTEJISI TOKYMEHTOB;

CBOEBPEMEHHOCTBIO 51 MIOJIHOTOM JIOBEJICHUS 10 3asIBUTEIS IIPUHATHIX
oT MecTHON aIMUHUCTpAIIMK HH(OOPMALIMKU U TOKYMEHTOB, SIBJSIOLIUXCS PE3YJIbTaTOM PEIICHHUS
0 MPEIOCTaBICHNHA MYHULIMIIAIIBHOW YCIYTH, IPUHATOr0 MeCTHOW aMUHHUCTPALUEN;

oOecriedeHNeM COXPaHHOCTU TMPUHATBIX OT 3asBUTENS JOKYMEHTOB U COOJOJIEHUEM
COTpPYJIHUKaMH MOJpa3zesieHuss 0coOeHHOCTe 1Mo cOopy M o0pabOTKe MEPCOHATBHBIX AaHHBIX
3asBUTEA.

[lepconanpHas oTBeTCTBEHHOCTh pykoBomuTens M®Il u pabotHukoB M®IL] 3akperiena
B JIOJKHOCTHBIX MHCTPYKIUSX B COOTBETCTBUU C TPEOOBAHUSIMH 3aKOHO1aTEIbCTBA.

PaGorauku M®IL] HecyT OTBETCTBEHHOCTb 3a:

IIOJIHOTY INpHEMa KOMIUIEKTA JOKYMEHTOB Yy 3asBUTEIs, B CIydac €CJIM HECOOTBETCTBUE
MIPEACTABICHHBIX JOKYMEHTOB, YKa3aHHBIX B HACTOSAIIEM AJMUHHUCTPATHBHOM pETJIAMEHTE,
SBUJIOCh OCHOBAHUEM JJIsI OTKA3a 3asBUTEIIO B IIPEIOCTABICHUY MYHHUIIMIIAIBHON YCIIyTH;

CBOEBPEMEHHOCTh ~ MH(GOPMHUPOBAHUS  3asiBHUTENS O  pe3yJibTaTe MPEJOCTaBIICHUS
MYHULANIAIBHON YCIIYTH;

TpeOoBaHUE ISl MPENOCTABICHHUSI MYHHUIIMIAIBHON YCIYrM JOKYMEHTOB U (WJIM) TUIATHI,
HE TPEAYCMOTPEHHBIX HOPMAaTUBHBIMH IPaBOBBIMU aKTAMH, PETYJIUPYIOLUIUMU MOPSI0K
MIPEAOCTABICHUS MyHULIUITAJIBHON YCITYTH.

4.5. B paMkax MNpeaoCTaBiICHUsS MYHULHNAIBHOW YCIYTM OCYLIECTBIISFOTCS IIJIAHOBBIE
Y BHEIUIAHOBBIE ITPOBEPKHU IMOJHOTHI M KAYE€CTBA IIPEAOCTABICHUS MyHUIIUITAJBbHON yCIIyTH.

['maBa (3amecTuTenb TJaBbl MO MPUHAMIEKHOCTH BOmpoca) MecTHOW aJMUHUCTpALUU
€KEKBApPTAJIIbHO OCYILIECTBISET BBIOOPOYHbIE TMPOBEPKU JIeJ 3asBUTENEH Ha MpeaMeT
MIPAaBUWJIBHOCTH MPUHATHS MYHMUIMIAIBHBIMU CIY)KallUMHM PELICHUN, a TaKKE€ BHEIUIAHOBBIC
MPOBEPKH B Ciyyae NOCTYIUICHHMs >Kano0 (MmpeTeH3ui) rpaxaaH B paMKax JocyAeOHOTo
00>KaIOBaHMU.

PykxoBogurens MO®ILI ocyliecTBiaseT IUIAHOBBIE U BHEIUIAHOBBIE NPOBEPKU IEATEIBHOCTH
paboTHukoB M®IL] B COOTBETCTBUHU C MOJIO)KEHUEM O IPOBEICHUU TIPOBEPOK.
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V. JocyneOHblii (BHeCyaeOHBbINH) MOPSAA0K 00:KaT0BAHUS PellleHUil
u aeiictBuii (0e3geiicTBus) MeCTHOM aIMMHUCTPAIIMHU, a4 TAKKe TOJKHOCTHBIX JINII,
MYHUIIUNIAJBHBIX CJOy:Kamux MecTHOH aAMUHUCTPANUH

5.1. 3asBUTENM HUMEIOT MpPaBO Ha JocynebHoe (BHecyaeOHOe) 00kajJoBaHHE pElICHUN
u JjedctBui  (Oe3nedcTBUA), MPUHATHIX (OCYLIECTBISEMBIX) MecTHOM aAMHHHCTpaLueH,
JOJKHOCTHBIMH JIMIIAMHM, MYHULMIAJIBHBIMHM CIyXallUMU MECTHOM aJMUHUCTPALUU B XOJ€
MPEOCTaBICHUSI MyHUITUTIATLHON yeiyTH. [locyneOHbIi (BHECYAEOHBIN) MOPAIOK 00KaTOBaHUS
HE MCKJIIOYaeT BO3MOXKHOCTh O0XKallOBaHUSl peleHUN U JedcTBUl (0e31eMCTBU), MPUHITHIX
(ocyliecTBIsIEMbIX) B XOJ€ MPEAOCTaBICHUS MYHMIMIIAIBLHON YCIyrd, B CyAeOHOM MOpSAKE.
JlocyneOublil (BHECYACOHBIN) TOPSIIOK 00XKATOBAHUS HE SBJISICTCS ISl 3asIBUTENS 00s3aTEIbHBIM.

5.2. 3asBUTEIH MOXKET OOPATUTHCS € KaAI000H B TOM YUCIIE B CIECAYIONINX CIIydasx:

HapylIEHUE CPOKa PErucTpaluu 3amnpoca 3asBUTENS O MPEJOCTABICHUH MYHUIUIAIbHOU
YCIIyTH;

HapylLIEHUE CPOKa MPETOCTaBICHHS] MyHULUIIATIbHONU YCIIyTH;

TpeOoBaHuE y 3asiBUTENS JOKYMEHTOB, HE MPETyCMOTPEHHBIX HOPMAaTUBHBIMU MPABOBBIMU
aktamMu Poccuiickoil ®@enepanny, HOpMATUBHBIMH MPAaBOBBIMH aKTaMH CyObeKTOB Poccuiickoit
Qdenepanuy, MyHUIUNAIbHBIMU TPABOBBIMU aKTaMH JJIs MPEJOCTABICHUS MYHUIIMUIAIbLHOM
YCIIyTH;

OTKa3 B MpHUEME JOKYMEHTOB, MPEJOCTABICHUE KOTOPBIX MPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBeIMH akTamu Poccuiickoit denepanny, HOPMATUBHBIMU MPABOBBIMH aKTaMH CyOBEKTOB
Poccuiickoit  ®enepanuy, MyHUIUOAIbHBIMA MPABOBBIMU aKTaMU Ul [PEAOCTaBICHUS
MYHHUIMIAIBHON YCIYTH, Y 3asIBUTEIS;

OTKa3 B NPEJOCTABICHUM MYHHUIMNAJIbHOM YCIyrdM, €clld OCHOBaHUS  OTKasa
HE TIpeayCcMOTpeHb! (eepabHBIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBUU C HUMH HHBIMU
HOPMAaTHBHBIMU TPaBOBbIMU akTamu Poccuiickoit denepanuu, HOPMATUBHBIMU IPABOBBIMHU
aktaMu cyObekToB Poccuiickoit denepaiuy, MyHULIUIIAIbHBIMUA IPABOBBIMH AKTaMHU;

3aTpe0oBaHMe C 3adABUTEN NPU MPEAOCTAaBICHUM MYHULUIAIBHOW YCIyTH IUIaThl,
HE TNPENyCMOTPEHHON HOPMAaTMBHBIMM IpaBOBBIMH akTamu Poccuiickoii ®Denepannu,
HOPMAaTHBHBIMU MPaBOBBIMH akTaMu cyObekToB Poccuiickoit ®enepanny, MyHHUIIUNAIbHBIMU
MIPaBOBBIMU aKTaMH;

oTka3 MecTHOM aaIMUHUCTpAlMM, JOJDKHOCTHOTO JHIAa MecTHOM aJIMUHHUCTpaliu
B HCIIPaBJICHUM JONMYIIEHHBIX ONEYaTOK U OMMOOK B BBIJAHHBIX B Pe3yJibTaTe MPeaoCTaBICHUS
MYHUIUIAIBHON yCIYI'M JOKyMEHTax JIM0O HapylIeHHe YCTAaHOBJIEHHOTO CpOKa TaKUX
WCIIPABIICHUM.

5.3. Ilpuem >xano6 B MHChMEHHOW (opMe ocyiiecTBiIseTcss MeCTHOW aaMUHUCTpaIuen
10 aJpecy U B COOTBETCTBUM C TpadukoM paboThl, yKazaHHBIM B myHKTe 1.3.1.1 Hacrtosmiero
AJIMAHHMCTPAaTUBHOTO PETJIAMEHTA.

XKanoba B mucekMeHHOM GopMe MOKeT ObITh HAIIPABJIEHA IO MOYTE.

B cayuwae momaum xaynoObl MpU JIMYHOM IpUEME 3asBUTENb MPEICTaBISET TOKYMEHT,
YAOCTOBEPSIIONINI €ro JMYHOCTh B COOTBETCTBHM C 3aKoHOAaTelnbcTBOM Poccuiickoit
denepauuu.

54.B cnydae ecnu kamoba TmMoOJaeTcs uepe3 MPEACTABUTENsl 3asBUTENS, TakkKe
MIPECTaBIsACTCA JOKYMEHT, MOATBEPKAAIONINI MOJTHOMOYMS Ha OCYIIECTBICHUE AeHCTBUI
OT UMeHM 3asBuTens. B  KkauecTBe JOKyMEHTa, MOATBEPXKIAIOUIETO  MOJTHOMOYMS
Ha OCYUIECTBJICHUE JCHCTBUN OT UMEHU 3asBUTEIIS, MOXKET OBITh MpE/ICTaBIICHA:

opopmieHHass B COOTBETCTBUM C 3aKoHojaTenbcTBOM Poccuiickoit  ®epepauuun
JOBEPEHHOCTb (151 PUINYECKUX JIUIL);
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opopmieHHass B COOTBETCTBUM C 3aKoHojaTenbcTBOM Poccuiickoit  ®exepauuun
JIOBEPEHHOCTh, 3aBEpPEHHAsl IEYaThI0 3asBUTENS] U MOANHMCAHHAS PYKOBOJUTEIEM 3asBUTENS
WM YIIOJIHOMOYEHHBIM 3TUM PYKOBOJUTENEM JTUIOM (JUIsl FOPUINYECKUX JIUIL);

KOIHUs pelieHus] O Ha3HAaYeHHMH WM 00 wu30paHud nubO TMpuKa3a O Ha3HAYCHHUU
(¢u3MUecKoro JuIa Ha JOJKHOCTb, B COOTBETCTBHM C KOTOpPHIM Takoe (HHU3MYECKOe JIUIO
o0JasaeT mpaBoM JIEHCTBOBATh OT UMEHHU 3asiBUTEINSI 0€3 TOBEPEHHOCTH.

5.5. B anextponHoii opme B MeECTHYIO aAMHUHUCTpAIMIO Kajo0a MOXKET OBbITh MOJaHa
3asIBUTEINIEM MTOCPEICTBOM:

oQUIMaIBHOTO caira MectHol aIMHAHUCTPALUN B MH(}OPMAaIOHHO-
TEJIeKOMMYHHUKAIIMOHHOU ceTH «IHTepHeT»;

dbenepanbHOl  rOCymapCcTBEHHOW  MHQPOPMAIIMOHHOW  cuctembl «EauHBIA  mopTan
rOCYyIapCTBEHHBIX U MyHHUIIMNAIbHBIX yeiyT (GyHkumii)» unu [loprana.

[Ipu nogaue *anob B 3IEKTPOHHOM BHJI€ JJOKYMEHTHI, YKa3aHHbIE B yHKTE 5.4 HACTOSILETO
AJMUHUCTPATUBHOTO perjiiaMeHTa, MOTyT ObITh IMpeAcTaBleHbl B (opMe DIEKTPOHHBIX
JOKYMEHTOB, TOJIUCAHHBIX AJIEKTPOHHOM TMOAMKMCHIO, BHUA  KOTOPOH  MPEILyCMOTpPEH
3akoHoaTeNnbcTBOM Poccuiickoit denepanuu, npyu 3T0M JOKYMEHT, YOCTOBEPSIOIUN JTUYHOCTh
3asiBUTEINS HE TpeOyeTcsl.

5.6. XKanoGa paccmatpuBaetcst MecTHOM aAMUHUCTpaIUEH.

XKanoba moxer ObITh MOJaHA 3asBUTEIEM 4Yepe3 CTPYKTypHble mnoapasaeneHus MOILI.
[Ipu moctymnenun xano0er M®I] obecrneunBaeT ee mepenayy B MeCTHYHO aJMUHHUCTPAIUIO
B TOPSJKE M CPOKH, KOTOpbIE€ YCTAHOBJIEHBI COTJAIlIEHHEM O B3auMojeicTBUU Mexay MOIL]
u MecTHOW aJMUHUCTpaLUel, HO HE MO3JHEE CIEAYIONIEro paboyero JHS CO THS MOCTYIUICHHS
KaJOOBI.

XKanoba Ha HapylleHHe TOpSAAKa TMPEJOCTaBICHUs MyHUUUNaIbHOU ycmyru MOI]
paccmaTpuBaeTcsi MecTtHoM aamuHHcTpanued. Ilpu SToM cpok paccMOTpeHHs KaloObl
HCYHCIIAETCA CO IHA PErucTpaluu >kano0bl B MecTHON aAMUHUCTPALIUH.

5.7. Kanoba gomxHa comepKaTh:

HauMeHOoBaHUE MecTHON aIMUHUCTpALMH, JOHKHOCTHOrO Juia MecTHOM aqMUHUCTpaLUU
aM00 MYHMIMIAIBHOTO cly)Kamero MecTHOW aAMUHHUCTpAalWW, peuieHus | JeHCTBUS
(Oe3nelicTBHE) KOTOPBIX 00KATYIOTCS;

dbaMunnio, UMs, OTYECTBO (TIOCTEAHEE - MPHU HAJIMYWHU), CBEJEHUS O MECTE >KUTEIbCTBA
3asiBUTENS - (PU3HUECKOro JINLA JIN00 HAMMEHOBaHHUE, CBEJICHUS O MECTE HaXO0KIEHUS 3asBUTEISA
— IOPUIMYECKOTO JIMIa, a Takke HoMep (HOMepa) KOHTAKTHOro TeiedoHa, aapec (aapeca)
AJNIEKTPOHHOM MOYTHI (MPU HAJIWYUU) U MOYTOBBIN aJipec, M0 KOTOPBIM JOJKEH ObITh HanpaBJieH
OTBET 3asIBUTEIIO;

cBelleHUsT 00 oOkamyemblXx pemieHusx U JedctBusx  (Oe3geiictBun) MecTHOM
aJMUHHUCTpALlMU, JOJDKHOCTHOTO Juna MecTHOM aAMHHHCTpaluu JHO0 MYHHULHUIAIBLHOTO
CITy’Kallero;

JOBOJbI, HAa OCHOBAHMM  KOTOpPBIX  3asfBUTEIb HE COMNIACEH C  PEIICHUEM
u gaeiictBuem (Oe3nmericTBUEeM) MeCTHOM aIMMHHUCTpPAIMH, TOJDKHOCTHOTO JHIla MecTHO#
aJMUHHUCTpALUU, JTUOO MYHHMIMIAIBHOTO Cly)amero MecTHOH aAMHHHCTpanuu. 3asBUTEIEM
MOTYT OBITh MpPEACTABIECHbI JOKYMEHTHI (IIPU HAJIMYMM), TOATBEPKIAOIINE JOBOJIbI 3asBUTEII,
100 UX KOIHUU.

5.8. B cimywyae ycraHoBiIeHMS B XOA€ WIM MO pe3yibTaTaM PAaCCMOTPEHMS KaloObI
MPU3HAKOB COCTaBa aJIMUHUCTPATUBHOTO MPABOHAPYIIECHUS WM MPECTYIUIEHUS, TOJKHOCTHOE
JUI0, HAJAEJIEHHOE IMOJHOMOYMSMH IO PACCMOTPEHHUIO Kajno0, He3aMeIJIUTENIbHO HampaBiseT
MMEIOLIMECcs MaTEPHUAIIbl B OPTaHbl MPOKYPATYPHI.
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5.9. Kanoba, mnoctynuBmas B MeCTHYIO aIMUHHCTPALMIO, TOMJEKUT PETUCTPALUU
HE TO3[Hee creaymolero pabodero aHsS co AHS ee mnocTymieHus. JKamoba moasiexuT
PacCMOTPEHUIO JTOJKHOCTHBIM JUIIOM MeCTHON aMUHHMCTpAluy, HaJeIEHHBIM MOJIHOMOYUSIMU
110 PAaCCMOTPEHUIO Kan00, B TeUEHUE NATHAALATH pabOYMX JHEHN CO JHS €e perucTpaluu.

B cnyuae oGxanoBanusi oTkaza MecTHON aAMUHUCTpPALUU, AOHKHOCTHOTO Jiniia MecTHoM
aMUHHUCTpAllMd B MpHEME JOKYMEHTOB Y 3asBHUTENs JMOO B HCIPABICHUM JOMYLICHHBIX
OMEYaTOK U OLIMOOK WM B Ciyyae 00’KajJoBaHHUS HapyIIEHUs YCTAHOBJIEHHOIO CPOKa TaKUX
UCIIPaBJICHUH kanoba paccMaTpUBaeTCsl B TEUEHUE MATU pabovmX JHEH co AHS ee perucTpanuu.

5.10. ITo pe3yapTaTaM paccCMOTpEHUS Kajno0bl MecTHas aTMUHHUCTPALHS TPUHUMAET OJHO
W3 CHEAYIOINX PEIICHUM:

00 yJOBIETBOPEHMM 3KajoObl, B TOM 4HCI€ B (OopME OTMEHBI MPUHATOTO PEIICHUS,
WCIIPABJICHUS] JOMYyUICHHBIX MECTHOM aJIMUHUCTpallMM ONEYaTOK M OIIMOOK B BbIJAHHBIX
B pe3yJibTaTe NPEJOCTABICHUS MYHULMIAIBLHOM YCIyrd TOKYMEHTaX, BO3Bpara 3asBUTENIO
JICHEXKHBIX CPEJICTB, B3UMaHHe KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTUBHBIMU MTPABOBBIMU AKTaMU
Poccuiickoit ®enepanuy, HOPMAaTHUBHBIMH IPABOBBIMU akTaMu cyObekToB Poccuiickoit
®denepanuu, MyHUIIUTIAIBHBIMU IPABOBBIMHM aKTaMHU, a TAKXKE B MHBIX (hopMax, HE MO3/AHEE MATH
pabounx AHEN co JHS NPUHATHS PEIICHMsS, €CIM WHOE HE YCTAHOBJIEHO 3aKOHOAATEIbCTBOM
Poccuiickoit @enepannu;

00 0TKa3e B yA0BIETBOPEHUHU KAIOOBI.

5.11. OTBeT 1o pe3yibTaTaM pacCMOTPEHHS Kalo0bl HAIPABIIAETCA 3agBUTEIIO HE MO3/IHEE
IHS, CIIEAYIOIIETO 3a IHEM MPUHATHS peleHus, B TUCbMEHHOU (popme.

B oTBete no pe3ynbrataM xano0bl yKa3bIBAIOTCS:

HauMeHoBaHUEe MecTHOW aIMUHUCTpPALIMH, PACCMOTPEBLIEH kano0y, TOKHOCTh, (aMuUIHs,
UMs, 0TYECTBO (IIPU HAJTMYHMH) YIOJIHOMOUYEHHOTO Juila MeCcTHON aJMUHUCTPALUU, MPUSBLIETO
pelIeHue 1o xanode;

HOMEp, JlaTa, MECTO MPUHATUS pEUICHHs, BKJIIOYas CBEIEHUS O JOJDKHOCTHOM JIMIIE
MecTHOM aIMUHUCTPALIUN, PEIICHUE U AecTBUE (0€31eHCTBHIE) KOTOPOTO 00KaIyeTCs;

dbamuust, UMsi, 0TYECTBO (TTPU HAIMYUH ) UM HAUMEHOBAHUE 3asIBUTEIIS

OCHOBAHHUS ISl IPUHATHUS PEIIeHUs I10 Kao0e;

B Cilyyae, eciM »Xanoba Mpu3HaHa OOOCHOBAHHOW, — CPOKH YCTpPaHEHHUS BBISBICHHBIX
HapyLIEHUH, B TOM YHCJI€ CPOK NMPEAOCTABIEHUS Pe3yJIbTaTa MyHUIIMITAILHON YCIYyTH;

CBEJICHUS O MOPSJIKE 00>KaIOBAaHUS IPUHSTOTO IO KajJo0e peleHusl.

OTtBer MO pe3ylbTaTaM pPACCMOTPEHMSI HKAJIOObl MOMAMUCHIBAETCS YIOTHOMOYEHHBIM
Ha PaCCMOTPEHHE >KAIOOBI TOJDKHOCTHBIM JIUIIOM MeCTHOM aAMUHUCTPAIIUU.

[lo >xenaHuto 3asBUTENS OTBET MO pPE3yJbTaTaM PACCMOTPEHHS >KajloObl MOXET OBITh
MIpe/ICTaBIeH HE MO3/HEEe JHS, CIEAYIOIIETo 3a JHEM PUHATHUS pelieHus, B GopMe 3IEKTPOHHOTO
JOKYMEHTa, MOJIUCAHHOTO AJIEKTPOHHOM MOJIMUCHIO YHOJHOMOYEHHOTO JIMIA, BUJ KOTOPOM
YCTAHOBJIEH 3aKOHOIaTeIbcTBOM Poccuiickon denepanuu.

5.12. MecTHasi aAMHHHCTpAlUsl OTKa3bIBAE€T B YJOBJIETBOPEHUH >KaJIOObI B CIEAYIOIINUX
ciyJasix:

HaJM4YKe BCTYMUBIIETO B 3aKOHHYIO CHIIy PEIleHHUs cyda, apOUTPa)KHOTO CyJa Mo kanobe
0 TOM K€ MPEJAMETE U MO TEM K€ OCHOBAHUSM;

nojaya >KajgoObl JIMIIOM, TOJHOMOYHMS KOTOpPOrO HE MOATBEPXKACHBI B MOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOATeNbcTBOM Poccuiickon denepanuu;

HaJM4YMe pelieHHusl Mo >kajgo0e, NPHUHITOrO0 paHee B OTHOIIEHHWU TOTO XK€ 3asgBUTENs
U TI0 TOMY K€ TIPEIMETY KaJo0BbI.

5.13. MecTHast aaIMUHUCTpalMsl BIpPaBe OCTABUTh kKajno0y Oe3 OoTBeTa B CIEAYIOMIMX
ciyJasix:
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HaJM4yue B jkajo0e HELEH3YPHBIX MO0 OCKOPOUTENbHBIX BBIPAXKEHUH, Yrpo3 >KHU3HH,
3JI0POBBIO M UMYILECTBY JOJLDKHOCTHOTI'O JIMLA, & TAKXKE YIEHOB €TI0 CEMBU;

OTCYTCTBHE BO3MOXKHOCTH MPOYMUTATH KAKYIO-JIMOO YacCTh TEKCTA »KajloObl, (pamMuinio, UM,
0TYeCTBO (IIPU HAJIMYUM) U (WIM) TOUTOBBIN aJipec 3asBUTENS, YKa3aHHBIE B Kanooe.
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[Ipunoxenue Ne 1

K AJMUHUCTPATUBHOMY periaMeHTy
MecTHOM agAMUHHUCTpPAaLlM¥ MYHHULUNAJIBHOTO
o0pa3oBaHHs MyHHUIHMIIAILHBINA OKpyT ['aBaHb
10 NPEAOCTABICHUI0 MyHUIIUIIAIBHON YCIyTH
[0 BbIAAYE apXMBHBIX CIPAaBOK, BBIIUCOK,
KOIIMA  apXUBHBIX JIOKYMEHTOB OpraHOB
MECTHOI'O CaMOYIIpaBJI€HUs] MYHULIUIIAJIBHOTO
o0pa3oBaHHS MyHHIIUTIANBHEIN OKpYT ['aBaHb

BJIOK-CXEMA
MIPEAOCTABICHUS MyHULIUIIAJIBHON YCIIYTH IO BBIIa4€ apXUBHBIX CIIPABOK, BBIITUCOK, KOITAN
JIOKYMEHTOB OpraHOB MECTHOT'O CaMOYIIPaBJIeHHUs] MyHULIUIIaJIbHOTO 00pa30BaHUs
MYHULANIAJIBHBINA OKpYT ['aBaHb

> 3assuTenb <€

/

HanpasneHue 3aaBAeHUA| M KOMN/IEKTa JOKYMEHTOB

v

V/Me”"a"\ w/ ML \

{

\

\@MCTW

1. Mpuem v peructpauus 3anBneHuin dopmurpoBsaHue n Mp1em AOKYMEHTOB NHbopmupoBaHue
M LOKYMEHTOB rpaKaaH (8 TeueHue nepepava [ —— 3anBuTENsA O
1 paboyero aHs) KOMMNAeKTa perucTpauma pesynbTaTax
[OKYMEHTOB npeaocTaBneHms
33ABUTENA B MYHULMNaNbHOM
MecTHyto ycnyru (B TedeHue 2
aAMUHUCTpaumio (B paboumnx gHei)

2. NMpuWHATHE peLleHns o
npesocTaBAeHUN MyHULUNANbHON
YCNYTY NO BblJaye apXmBHbIX
CMpaBoK, BbIMUCOK, KONUIA apXMBHbIX
AOKYMEHTOB; MHpOpMUpPOBaHME
3aABUTENA O pesy/ibTaTe
npefoCcTaBAeHUs MyHULMNANbHOM
ycnyrv; nepefaya pesynbrtata B
ML (B TeyeHne 16 pabounx fHeil)

3/1EKTPOHHOM BUAE

—1 pabounit aeHb,
Ha ByMasKHbIX
HocuTenax — 3
paboumnx gHA)

Mepenaya JOKYMeEHTOB
0 NpeAoCTaB/eHUU MyHULMNANbHOM
ycnyrun ambo oTKas B NpefocTaBaeHNn
MyHUUMNanbHoW yenyrn 8 MOLL ana nx
nocneayowlein nepeaayn 3aasuTento
(B 3neKTPOHHOM BUAe — B TeyeHue 1
pabouero aHA, Ha ByMaxKHbIX HOCUTENAX
— B TeyeHue 3 pabounx aHen)

A
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[Ipunoxenue Ne 2

K

AJMUHUCTPATUBHOMY

periIaMenTy

MecTHOM aAMUHUCTpAaLlM¥ MYHHULUNAJIBHOTO
o0pa3oBaHHs MyHHUIHMIIAJILHBINA OKpyT I'aBaHb
10 NPEAOCTABICHUI0 MyHUIIUNIAIBHON YCIyTH
[0 BbIAAYE apXMBHBIX CIPaBOK, BBIIUCOK,

KON

APXUBHbBIX

JOKYMCHTOB

OpraHoB

MECTHOI'O CaMOYIIpaBJI€HUs] MyHUIIUIIAJIIEHOTO
o0pa3oBaHHS MyHHIIUTIANBHEIN OKpyT ['aBaHb

Agapeca cTpyKTypHbIX noapasaenennii Cankr-Ilerep0ypreckoro rocyiapcTBeHHOI0
KAa3eHHOro0 yupexaeHnuss «MHOropyHKIIMOHAIbHBIN LEHTP NMPe10CTABICHUSA
roCy1apCTBEHHbIX U MYHHMIMIIAJBHBIX YCJIYD»

Ne HanmenoBanue [TouToBBIN anpec CripaBOuHBIi Anpec I'pacdux
CTPYKTYPHOTO tenedoH AIIEKTPOHHOMN paboTsl
noJipa3esieHus IOYTHI
1 | Muorodynkuuonansueii | Cankt-IletepOypr, 573-90-00
ueHtp Aamupanreiickoro | Cagoas yi., 15805
paiioHa 1. 55-57, nmutep A 573-99-80
2 | Muorodynkuunonansubiii | Cankr-IletepOypr, 573-90-00
LIEHTP 15-a muuus B.O., I
Bacuneoctposckoro n. 32 573-94-85
paiioHa
3 | Cektop Ne 1 Cankr-IletepOypr, 573-90-00
MHuorodyskuuoHansHoro | yi. Haxumosa 1. 3, WU
LEHTpa KOpI. 2, mutep A 576-20-86
BacuneoctpoBckoro
paiioHa
4 | Muorodyukuuonansueiii | Cankt-IlerepOypr, 573-90-00
ueHTp Boiboprekoro Hosopoccniickas WU ExxenHeBHO
paiioHa yiL., a. 18 573-99-85 ¢ 09.00
5 | Cektop Ne 1 Cankr-IletepOypr, 573-90-00 10 21.00
MmuorodyskiuonaibHoro | [IpunopoxHas WK knz@mfcspb.ru 0e3
ueHTpa Berboprekoro amnes, 1. 17, 573-94-80 nepepeiBa Ha
paiioHa nutep A oben
6 | Muorodpynkuuonansueii | Cankr-IleTepOypr, 573-90-00
neHTp KanunuHckoro I'paxknanckwii mp., WU
paiioHa n. 104, xopm. 1, 576-08-01
autep A
7 | Cextop Ne 1 Cankr-IletepOypr, 573-90-00
MuorodysknuonansHoro | KonapareeBckuii WU
ueHTpa Kanununckoro np., A. 22, nurep A 573-96-95
paiioHa
8 | Muorodynkimonanpabii | Cankt-IleTepOypr, 573-90-00
uentp Kuposckoro mp. Crauex, 1. 18 158107
paiioHa 573-94-95
9 | Cextop Ne 1 Cankr-IletepOypr, 573-90-00
MHuorodyskiuonaibHoro | mp. Hapoanoro WU
ueHTpa Kuposckoro Ononuenus, a. 101, | 573-90-28
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paiioHa

auTep A,
nomenrenue SH

10 | Muorodynkuuonansueii | Cankr-IletepOypr, 573-90-00
uentp Konmuuckoro r. KonmnuHo, 15805
paiioHa np. Jlenuna, a. 22 573-96-65

11 | Cexrop Ne 1 noc. Metainoctpoit, | 573-90-00
Mmuorodyskuuonansaoro | Cagosas yi., a. 21, WU
uentpa Konnuuckoro Kopr. 3 573-90-07
paiioHa

12 | Muorodyunkuuonansueiii | Cankr-IletepOypr, 573-90-00
LIEHTP Hosouepkaccknii W
Kpacnorsapaeiickoro mp., A. 60, nturep A 573-90-30
paiioHa

13 | Muorodynkunonansueii | Cankr-IletepOypr, 573-90-00
ueHtp Kpacnocensckoro | yiu. [lorpannunnka WU
paiioHa I"apekaBoro, 1. 36, 573-99-90

KopII. 6

14 | CexTop Ne 1 r. Kpacnoe Cerno, 573-90-00
MHuorogyHKIHOHaNBHOTO | yi. OCBOOOXKIEHUS, | WK
uentpa Kpacnocensckoro | a. 31, xopr. 1, 417-25-65
parioHa autep A

15 | Muorodyukunonansueiii | Cankr-IletepOypr, 573-90-00
uentp Kponmraarckoro | r. Kponmranr, 15805
paiioHa np. Jlenuna 1. 39a, 610-18-56

autep A

16 | Muorodyunkuuonansueii | Cankr-IletepOypr, 573-90-00
eHTp MOCKOBCKOTO bnarongarnas yii., I
paiioHa 1. 41, nurep A 573-99-30

17 | Cextop Ne 1 Cankr-IletepOypr, 573-90-00
MmuorodyskiuonanbHoro | HoBousmaitnosckuii | wiu
1eHTpa MocKOBCKOTO mp., 1. 34, xopr. 2 573-90-09
paiioHa

18 | Muorodyunkuuonansueiii | Cankr-IletepOypr, 573-90-00
uentp Kypoptaoro r. Cectpopelk, WK
paiioHa yn. Tokapesa, 1. 7, 573-96-70

autep A

19 | Muorodyunkuuonansueiii | Cankr-IletepOypr, 573-90-00

ueHtp Hesckoro paiiona | np. bonbnieBUKOB, WU
a. 8, xopr. 1, 573-96-75
autep A

20 | Cextop Ne 1 Cankr-IletepOypr, 573-90-00
MpuorodysknuonansHoro | yi. Cenosa, 1. 69, WK
ueHTpa Hesckoro paifona | kopm. 1, mutep A 573-96-80

21 | Muaorodynkunonaapueiii | Cankt-IleTepOypr, 573-90-00
ueHtp Ilerporpanckoro KamennooctpoBckuii | mim
paiioHa mp., 1. 55, murep I' 573-96-90

22 | Cektop Ne 1 Cankr-IletepOypr, 573-90-00
MmuorodyskiuoHaibHoro | yi. KpacHoro WU
uentpa [lerporpanckoro | Kypcanra, a. 28 573-90-21

paiioHa
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23 | Muorodynkunonaiasubiii | Cankt-IleTepOypr, 573-90-00
uentp Ilerponsopuosoro | r. Ilereprod, 158107
paiioHa yn. bpatbeB 573-99-41

['opkyuieHko, 1. 6,
autep A

24 | Cektop Ne 1 Cankr-IletepOypr, 573-90-00
MHorogyHkKI1OHaIbHOTO | I. JIoMOHOCOB, WU
LEHTpa yn. [To6enst, 1. 6, 573-97-86
[TerponsoprioBoro aurep A
paiioHa

25 | Muaorodynkuuonaiapubiii | Cankt-IletepOypr, 573-90-00
ueHtp [Ipumopckoro annes WK
paiioHa Korennnukosa, a. 2, | 573-90-60

KopI. 2, qutep A

26 | Cextop Ne 1 Cankr-IletepOypr, 573-90-00
MuorodyskimonaibHOro | HoBOKOIOMSDKCKHN | WK
uentpa [Ipumopckoro mp., 1. 16/8, nmurep A | 573-96-60
paiioHa

27 | Cextop Ne 2 Cankr-IletepOypr, 573-90-00
MHuorodyHkuuoHanbHoro | borareipekuii mp., WU
uentpa [Ipumopckoro n. 52/1, nutep A 573-94-90
paiioHa

28 | Cextop Ne3 Cankr-IletepOypr, 573-90-00
Muorodyskuuonansaoro | [llyBanoBckuii mp., WU
uentpa [Ipumopckoro n. 41, xopr. 1, 573-91-04
parioHa autep A

29 | Muorodynkuuonaiapubiii | Cankt-IleTepOypr, 573-90-00
ueHtp IlymkuHcKoro r. [Tymkun, Manas 15805
paiioHa yi., o. 17/13, 573-99-46

autep A

30 | Cektop Ne 1 Cankr-IletepOypr, 573-90-00
MHuorodyskuuoHanbHoro | noc. llyimapsl, WU
ueHTpa [lymkunckoro [lymikuHckas yi., 573-91-09
paiioHa 1. 38, nutep A

31 | Cekrop Ne 2 Cankr-IletepOypr, 573-90-00
MHuorodyHkiuoHanbHoro | r. [laBnosck, WU
uenTpa [lymkunckoro [lecuanslii nep., 573-90-04
paiioHa . 11/16

32 | Muorodyukunonanbubiii | Cankr-IletepOypr, 573-90-00,
eHTp OpyH3EHCKOro HyHaiickuii mp., 573-96-85,
pairioHa 1. 49/126, nutep A 573-96-89

33 | Cektop Ne 1 Cankr-IletepOypr, 573-90-00
MmuorodyskuuoHanbsHoro | np. Cnassl, 1. 2, WU
neHTpa OpyH3EHCKOTO Kopm. 1, mutep A 576-07-95
paiioHa

34 | Muorodyukuunonanbubiii | Cankr-IletepOypr, 573-90-00
uentp LlenTpansHoro Hesckuii tip., 1. 174, | win
paiioHa autep A 573-90-57
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IIpomy BEIAATH

[Ipunoxenue Ne 3

K AJIMUHHCTPAaTHUBHOMY periIaMenTy
MecTHOH aJAMUHUCTpPAUi MYHUIIUTIAIBEHOTO
o0pa3oBaHHs MyHHUIHMIIAJILHBINA OKpyT ['aBaHb
0 TPEJOCTABICHUI0O MYHUITUNIAIBHOW YCIYTH
M0 BBIJa4€ AapXUBHBIX CIIPABOK, BBIITUCOK,
KONUIl  apXWBHBIX JIOKYMEHTOB OpraHOB
MECTHOTO CaMOYTIPaBJICHUS MYHHUIIUTIAIEHOTO
o0pa3oBaHHS MyHHIIUTIANBHEIN OKpyT ['aBaHb

I'maBe MecTHOM aIMUHUCTpALIUU
MYHUIIMNIAIBHOTO 00pa30BaHUs
MYHULIUTTAIBHBIA OKpYT ["aBaHb

oT
(®.M.0.)
MIPOKUBAIOIIIETO(EH)
Tenedon:
JIOMAaITHUAN
pabounii
3asiByieHUe

KonnuecTBo sx3eMIsipoB

Komnus neobxoauma st

IHoanuce

Jara

yKazame aopecama
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[Ipunoxenue Ne 4

K AJMUHUCTPATUBHOMY periaMeHTy
MecTHOM agAMUHHUCTpPAaLlM¥ MYHHULUNAJIBHOTO
o0pa3oBaHHs MyHHUIHMIIAJILHBINA OKpyT ['aBaHb
10 NPEAOCTABICHUI0 MyHUIIUIIAIBHON YCIyTH
[0 BbIAAYE apXMBHBIX CIPAaBOK, BBIIUCOK,
KOIIMA  apXUBHBIX JIOKYMEHTOB OpraHOB
MECTHOI'O CaMOYIIpaBJI€HUs] MYHULIUIIAJIBHOTO
o0pa3oBaHHg MyHHIUTIANBHEIA OKpyT ['aBaHb

®dopma apxXuBHOM CIIpaBKHU

(Ha3BaHUE apXUBA)

(mouTOBBIN UHIEKC, aTpec, aapecar, TenedoH, Gakc)

APXMBHAS CITPABKA’
N
(mata)
Ha N oT
PyxoBoautens opranuzanuu Iloamuce Pacmiudposka noamnucu
OcHoBaHue:
Hcnonaurens ITonnuce Pacumdposka noanucu

IleuaTnb

3 ApxuBHas clpaBKa W apXWBHAS BBIIICKA COCTABIIIOTCS ¢ 0003HAUEHHMEM Ha3BaHMS MH(POPMALNOHHOTO JOKyMEHTa
«ApXMBHas CIpaBKa», «ApXHUBHAas BBIIUCKA». TEKCT B apXUBHOM CIPAaBKE JA€TCsl B XPOHOJIOIMYECKOHN IIOCIEN0BATENBHOCTH
cOOBITHII ¢ yKa3aHWEM BHIOB apXWBHBIX JTOKYMEHTOB M WX JaT. B apXWBHOII cIipaBKe JOITyCKaeTCsl NUTHPOBAHHUE apXHBHBIX
JIOKyMEHTOB.

HecoBnageHue OTAENbHBIX OAHHBIX APXMBHBIX JOKYMEHTOB CO CBEICHUSIMM, M3JI0)KCHHBIMHU B 3alpoce, HE SIBISETCS
HNPENATCTBUEM IJI1 BKIIOYEHMS UX B apXUBHYIO CIIPAaBKy IIPH YCJIOBUH, €CJIM COBIIAJEHUE BCEX OCTAJIBHBIX CBEICHUU
HE BBI3BIBACT COMHEHHUH B TOKAECCTBEHHOCTH JIMIIA WM (aKTOB, O KOTOPHIX TOBOPHUTCS B apXMUBHBIX JTOKyMEHTax. B apxXuBHOMH
CIIpaBKE 3TU JIaHHBIE BOCIPOMU3BOASITCS TaK, KAK OHU H3JI0KEHBI B apXUBHBIX JOKYMEHTax, a pacX0)KJE€HUs, HECOBIAJACHUS
U HETOYHbIE HAa3BaHMs, OTCYTCTBUE MMEHH, OTHYECTBA, MHUIMAJIOB WIM HaJU4MUE ONHOIO U3 HUX OrOBApUBAIOTCS B TEKCTE
cnpaBkH B ckoOkax («Tak B tokymeHTe», «Tak B TEKCTEe OpUTHHAIIAY).

Ceenenns o pabore, yaede B HECKOIBKIX OPTaHU3AIMAX, yUCOHBIX 3aBSACHUAX BKIIOUAIOTCS B OJHY apXUBHYIO CIIPaBKY.

B mpuMmeuaHHUSIX MO TEKCTy apXHWBHOW CIIPaBKH OTOBAapHBAIOTCSA HEPa3OOPUMBO HANMCAHHBIEC, WCIPABICHHBIE aBTOPOM,
HE MOJAAIONINecs MPOYTEHUIO BCIEICTBHE MOBPEXICHHUS TeKcTa opurnHana Mecta («Tak B Tekcte opurmHama», «B Tekcre
HEpa300pIHBO»).

B Tekcre apXWBHOW CIpaBKM HE MOIMYCKAIOTCS HM3MEHEHHS, WCIPABICHHS, KOMMEHTApHH, COOCTBEHHBIC BBIBOIBI
HCIIOJIHUTEINS 10 COJIEP)KAHUIO apXMBHBIX JOKYMEHTOB, Ha OCHOBAaHHUU KOTOPBIX COCTaBJIEHA apXWBHas clipaBKa. B koHIe
ApXUBHOHN CIPaBKH NMPHUBOAITCSA apXUBHBIC MH(PHI 1 HOMEpPA JIMCTOB €IWHUIl XPAHEHHS apXWBHBIX JOKYMEHTOB, IT€YaTHBIC
W3/1aHus, UCII0JIb30BABILNECS JIUIsl COCTABIIEHUS apXUBHOM CIIpaBKU. B TekcTe apXMBHOM CIIpaBKU JOIyCKaeTCsl IPOCTABICHUE
ApPXUBHBIX MHU(PPOB M HOMEPOB JINCTOB IMHUI] XPAaHEHUS apXUBHBIX JOKYMEHTOB Cpa3y IOCIE M3JIOKCHHS KaXIOro (akra
nwm coObITHA. B apxuBHOH cmpaBke, 00BEM KOTOPOH IPEBHINIAET OJXUH JIHCT, JIHCTHl JTOJDKHBI OBITH MPOIIUTEHI,
IIPOHYMEPOBAHBI U CKPEIUIEHBI Te4aThi0 MeCTHON aJIMUHUCTpaLIUEH.

ApxuBHas CIIpaBKa, NIpeAHA3HAUYEHHAs AJs MCIONb30BaHUs Ha Tepputropun Poccuiickoir denepanuy, NoaIUCHIBACTCSA
I'maBoit MecTHON aAMUHUCTpAINH, U 3aBepsIeTCs MeuaTbio MeCTHOM aJMUHUCTpalMi. ApXUBHAS CIIPaBKa, MpeIHa3HAauCHHAs
JUTS HaIpaBJICHUA 3a pyOex, moxmuceiBaercs ['maBoit MecTHON aAMUHHCTpanny M 3aBepseTcs repOoBoil medaTsio MecTHOH
aJMUHHUCTpALUH.

I[Ipu HeoOXoAMMOCTH K apXUBHOH CIpaBKe MPWIATAIOTCS KONMHM AapXWBHBIX JTOKYMEHTOB WM BBIIIHCKH
13 HUX, IOATBEPKAAIOIINE CBEACHMUS], U3JI0)KEHHBIE B apXUBHOM CIIPaBKe.
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Dopmar A4 (210 x 297 Mmm)

[Ipunoxenue Ne 5

K AIIMUHHCTPAaTHUBHOMY periJaMenTy
MecTHOH aJAMHUHUCTpAU MYHUIIUTIAIBEHOTO
o0pa3oBaHHs MyHUIHMIIAJILHBINA OKpyT ['aBaHb
0 PEJOCTABICHUI0O MYHUITUIIAIBHOW YCIYTH
M0 BBIJa4€ ApXUBHBIX CIIPABOK, BBIITUCOK,
KONUIl apXWBHBIX JIOKYMEHTOB OpraHOB
MECTHOTO CaMOYTIPaBJICHUS MYHHUIIUTIAIEHOTO
o0pa3oBaHHS MyHHIIUTIANBHEIN OKpYT ['aBaHb

(®.MN.0. 3asBUTENS B AATCIHHOM MAJEKE)

(ampec 3asiBUTEISN)

o=

YBaxaemblil (ast)

MecTHasi aIMHHHACTpAIUS MYHUIIUIIAILHOTO 00pa30BaHUsS MyHHUITUTIAIBHBIN OKpyT ['aBaHb,
paccMoTpeB Baie 3asBnenue (Bx. No oT . . ), HACTOSIIMM coobiraer Bam 00

OTKa3ze B MIPEAOCTABICHUHN MYHULIATAITBHON yCiIyru o IPUYNHE

(MpUYMHBI OTKAa3a B MPEAOCTABIEHUN MYHHUIIMITAILHON YCIYTH)

I'naBa MecTHO aAMUHUCTPALINH / /
(moamnuce) (1.0., bamunms )

M.IL.

Ucnomaurenn:
(®.11.0.)
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